POCCUNCKASA ®EOEPALMNA
BOJIFOrPAAOCKASA OBJIACTb
CPEOHEAXTYBMHCKUA MYHULIMNANBbHbIW PANOH
AOMUHUCTPALUA
CYXOAOJIbCKOIo CEJIbCKOIo NOCEJIEHUA

NMOCTAHOBIJIEHUE
oT 14 oktabpa 2021r. Ne 52

O06 yTBEpPXAEHMM aOMUHUCTPATMBHOIO pernameHTa npeaocTaBneHus
MyHMUMNanbHOW ycnyru «pusHaHme rpaxgaH ManouMyLLMMn B LLeNax npegoctaBneHuns
1M MO AOroBOpaM COLManbHOro Hamma Xunbix NOMELLEHUA MyHULMNANBHOMO XUIULLHOMO

doHaa Cyxoaonbckoro cenbckoro nocenexHns CpegHeaxTtyObmMHCKOro MyHUUMNANbLHOro
parioHa Bonrorpagckon obnactu»

B cootBetctBUM Cc PepepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-d3 «O6
opraHusauum npegocTaBfieHNs roCcyAapCTBEHHbIX U MyHUUMNANbHBIX YCyr», 3akOHOM
Bonrorpagckon obnactn ot 4.08.2005 N 1096-O[] "O nopsgke npusHaHus rpakgax
ManoMMyLLMMK B Lensx npegocTaBreHnss MM NO AOroBOpaM coumnaribHOro Harvma Xunbix
nomeLLeHnin", NoCTaHoBMEHNEM aaMUHUCTPauum Cyxo4onbCKOro CenbCKoro NoceneHuns ot
03.09.2015. Ne 38 «O6 yTBepxaeHun nopsgka paspaboTkm u  yTBepXOeHus
aAMUHUCTPATUBHbIX  pernamMeHToB  NPefoCTaBfieHUss  MyHMUMNanbHbIX — YyCnyr B
agMmuHuctpaumm  CyxodosibCKOro  CernbCKOro noceneHusi», YcraBom Cyxo4oSibCKOro
cenbckoro noceneHusi CpegHeaxTyOMHCKOro MyHUUMNanbHOro pavoHa Bonrorpagckon
obnactm, NOCTaHOBNSAI:

1.YTBEpANTb aAMUHUCTPATUBHBIA perfnameHT npefocTaBneHns MyHUUMNanbHON
ycnyrn «[pusHaHue rpaxxgaH ManoMMyLmMMmn B Lensx npegoctaBneHns umM no Aorosopam
coumanbHOro Hamma XuiblX MOMELUEHUNW MYHUUMNANbHOro  XXUNULWHOro  doHaa
CyxoO0mnbCKOro cenbCKoro nocenennsay (npunaraercs).

2. lNMpusHatb yTpaTMBLUUM CUIYy MOCTaHOBIeHWe agmuHucTpauum CyxoaosbCKoro
cenbckoro noceneHnsa ot 08.04.2019r. Ne 16 «[lMpusHaHue rpaxkgaH ManoumyLmmMn ans
npegocTaBneHMss MM N0 OOroBopaM  COUMANbHOIO HavMa XUMblX  MNOMELLEHUN
MYHULMNANbHOMO XUIULWHOIO hoHaa.

3. lNocTtaHoBNeHne BCTynaeT B cuny nocne obHapoaoBaHUA B YCTAHOBMEHHOM
nopsigke U1 Nognexut pasMeLwleHuio Ha oduumanbHOM canTe agMuHUCTpauuu
CyxoO0mnbCKOro cernbCKoro noceneHns B cetn NHTepHer.

4. KOHTpOnb 3a UCNONTHEHNEM HACTOSILLEro NOCTaHOBIEHNSA OCTaBIsAKO 3a COOON.

MmaBa Cyxogonbckoro
CernbCKoro noceneHus M.B.Ky3HeuoBa



YTBEpPXOEH NOCTAaHOBMEHMEM
agMunHucTpauun CyxogonbCKoro
CENbCKOro NoCeneHus

oT 14 oktabpa 2021r. Ne 52

AOMNHUCTPATUBHBIN pernameHT
npegocTaBNeHNsa MyHMLMNANbHOW YCyrn
«[pu3HaHme rpaxxgaH ManoMmyLMMn B LensxX NnpegocTaBieHnst MM no JoroBopam
couManbHOro HaMMa XurblX MOMELLEHNA MYHULMNANbHOMO XUNULHOro ooHaa
Cyxo[0nbCKoro cenbckoro noceneHns CpegHeaxtyObmMHCKOro MyHULMNansHOro panoHa
Bonrorpagckon obnactun»

1. O6wWwume nonoxeHus

1.1. MNpegmeT perynupoBaHns
Hactoawmn agMUHUCTPaTUBHbLIN pernameHTt yCcTaHaBnBaeTt nopsiaokK
npegocTaBneHnsa MyHuumnaneHon ycnyrmn «lpusHaHme rpaxgaH ManoMMyLlmmMm B Lensax
npegocTtaBneHns MM MO AOroBopamM  CoUManbHOrO HanmMa KUMbIX  MOMELLEHWUN
MyHMUMMNANbHOrO  XunuwHoro  ¢oHga  CyxodonbCKOro  CENnbCKOro  noceneHus
CpegHeaxTybuHCcKoro MyHuuunanbHoro pamoHa Bonrorpagckon obnactu» (panee —
MyHMUMNanbHaa ycnyra), ctaHaapT NpeaoCTaBfeHUs MyHMUMNAnbHOW YCnyru, COCTas,
nocrnenoBaTenbHOCTb U CPOKM BbINOSIHEHUS agMUHUCTPATMBHBIX nNpoueayp (4encrteui) no
NpeaocTaBNeHNIo MyHMUMMNANbHON ycnyrk, TpeboBaHWs K NOPSAKY WX BbINOSHEHUS,
OpMbl KOHTPONSA 3a WCMNOSHEHWEM aAMUHUCTPATUBHOIO pernameHTa, LocyaebHbIn
(BHecygoebHbI)  MOpsOoK  obxanoBaHus  peweHud u - genctBun  (Gesgencrtsuns)
agMuHuctpaumm  CyxoOdonbCKOrO  CENbCKOro  MOCESIeHUsl,  AOSMPKHOCTHbIX — nny,
agMunHucTpauun Cyxo4onbCKOro CenbCKOro NoceneHus.
1.2. CBegeHuna o 3aaBuTensax
3asButenamMm Ha NOMydYeHWe MyHUUMNanbHOW YCNyru SBASKOTCA  OLMHOKO
NPOXMBAIOLLMA TPaKOAHWH, TPaXXO4aHWH U YNeHbl ero ceMbh NGO MX YNONTHOMOYEHHbIE
npegcrasutenu (ganee - sagaBuTenn).
1.3. MNopsgok MHOPMUPOBaHUA 3adaBUTENEN O NPeaoCTaBEHNN MYyHULMNANTbHON
ycnyrm
1.3.1 CBegeHnsa 0 MeCcTe HaxOXXAEHWUs, KOHTaKTHbIX TenedoHax n rpaduke paboTbl
agMUHUCTpaLmmn Cyxogonbckoro  cenbckoro  noceneHns  CpegHeaxTyOuHCKOro
MyHUUMNanbHOro pavoHa Bonrorpagckon obGnactv, opraHvsauui, y4yacTBYKOLWINMX B
npegocTaBNeHnn MyHULMNANbHOM YCIyrn, MHOMOMYHKUMOHaANbHOro ueHTpa (ganee —
MoLl):
MecToHaxoxaeHne agMUHUCTPaLMKM U NMOYTOBbLIN afgpec:
404147, Bonrorpagckas obnactb, CpegHeaxTybuHckmn panoH, x. Cyxopgon,
yn.CoBxo3Has, A4.27.
Anpec oduumanbHoro camta B WHAOPMAaLMOHHO-TENEKOMMYHUKALUNOHHOW CeTun
«MHTepHeT» (ganee — ceTb «MHTepHeT»): «Cyxoaonbckoe.pd»
Appec aneKkTpoHHOM NoYTbl agMuHUCTpauun: suhodoladm@gmail.com.
TenedoH/pakc: 8 (84479) 5-56-58
"padumk paboTbl agMUHUCTPALINNA:
noHegenbHuk-naTHMUA ¢ 08.00 oo 16.00.4.;
nepepsbliB Ha 06en ¢ 12.00. oo 13.00.4.;
BbIXOAHble AHU - cy660Ta, BOCKpeCeHbe
MecToHaxoxaeHne MHOropyHKUMOoHaneHoro ueHTpa (ganee — MoLl):
Appec: 404133 p.n. CpegHsia Axtyba, yn. Oktabpbckas, 89
TenedoH ropayen nuHun: (84479)-5-10-47
[MpremHble Yachl
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NoHeaenbHUK ¢ 9.00 po 20.00
BTopHuK ¢ 9.00 go 18.00
Cpepa ¢ 9.00 pno 18.00
YeTBepr ¢ 9.00 no 18.00
MNatHuua ¢ 9.00 no 18.00
Cy66o0Ta ¢ 9.00 po 15.30
BockpeceHbe BbIXOOHOW OeHb

MHdopmauma o mectoHaxoxaeHun u rpadcdumkax pabotel MOLL Takke pasmewieHa Ha
EovHom nopTtane cetn ueHTpoB n ocucos «Mou JokymeHTbl» (ML) Bonrorpagckon
obnactu (http://mfc.volganet.ru).

1.3.2. WHdopmauuio 0 nopsiake nNpefocTaBrieHns  MyHUMUMManbHOW — yCcnyru
3aaBUTENb MOXET NOMNYYUTb:

HernocpeacTBeHHO B agMuHucTpaumm CyxoOonbCKOro  CenbCKOro  MnocerieHus
CpepnHeaxTybuHCKoro MYHULUMNANbHOro panoHa Bonrorpagckom obnactu
(MHbOopMaLMOHHBbIE CTEHAbI, YCTHOE MHPOPMUPOBAHME MO TeNedOoHy, a TakKe Ha NINYHOM
npueme MyHUUMNANbHbIMKU  cCriyXawmmn agmuHucTpaumm CyxoOorbCKoro CenbCKoro
nocenexuna CpegHeaxTybMHCKOro MyHUUMnNanbHoOro pamnoHa Bonrorpaackon obnactu);

Mo rnoyte, B TOM 4uUCre 3NeKTpoHHou (suhodoladm@gmail.com), B cny4ae
NMMCbMEHHOro obpalleHns 3aaBUTENS;

B ceTu WHTepHeT Ha odwuumanbHOM canTte agmuHuctpauum CyxogonbCKoro
cenbckoro noceneHus CpegHeaxTyOUHCKOrO MyHMUMMANbHOrO pavioHa Bonrorpaackon
obnactu (Cyxogonbckoe.pd), Ha EgMHOM nopTtane rocygapCTBEHHbBIX U MYHULMNASbHBIX
yenyr  (pyHKumMiM), saBngwowemMcs  genepanbHoOn rocygapCTBEHHON MHEOPMaLMOHHON
cuctemon, obecneumBarollen npeaocTaBneHne rocygapCTBEHHbIX U MYHULMNAnbHbIX
ycriyr B Q3rneKTpoHHoW opme (ganee — EavHein noptan rocyagapcTBEHHbIX W
MyHUUMNAanNbHbIX ycnyr) (www.gosuslugi.ru), B rocygapCTBeHHON WHAOPMaLNOHHON
cucteme «llopTan rocygapCTBeHHbIX U MyHUUMNAanNbHbIX yenyr (pyHkunn) Bonrorpaackomn
obnactu» (http://uslugi.volganet.ru) (ganee - PermoHanbHbI nopTan rocyaapCTBEHHbIX U
MYyHUUMMAanNbHbIX YCNyr), (danee — MHOpMaunNOHHbIE CUCTEMBI).

2. CtaHOapT npefocTaBreHUss MyHULMNanbHOW yCnyru

2.1. HaunmeHoBaHve MyHuuMnaneHon ycnyrm —  «[llpusHaHue  rpaxpgaH
ManovMyLMMK B Lenax npegocTtaBrneHvuss MM Mo AOroBopaM CounanbHOro Hamma Xunbix
noMeLLeHNn MyHULMNansHOro XunuwHoro goHaa CyxoOonbCKOro CenbCckoro noceneHus
CpegaHeaxTybunHCcKoro MyHMumMnansHoro panoHa Bonrorpagckon obnactmy.

2.2. OpraHomMm, npedoCTaBnflWNM  MYHAUMUNAIbHYKD — YCryry,  SBRseTcs
agMUHUCTpaums Cyxoponbckoro CenbCcKoro nocenexns CpepnHeaxTyOuHCKOro
MyHUUMNanbHOro panoHa Bonrorpagckon obnactu (ganee — ynoriHOMOYEHHbIW OpraH).

2.3. Pe3ynbTtatom npefocraBneHns MyHULMNAnbHOM YCIyrn SBAAeTCs:

- pelweHue YrorIHOMOYEHHOro0 opraHa B Buae 3akNioyYeHus O NpU3HaHuu
rpaXgaHuHa W 4YNeHoB ero cembn nMBO OAMHOKO MPOXMBAKOLWEro rpaxaaHuHa
ManouMyLLnMU;

- pelLeHne ynosIHOMOYEHHOro opraHa B Buae 3aknioveHus ob oTkase B NpuU3HaHUu
rpaXgaHMHa W 4YNEeHOB ero cembn nmMbo OAMHOKO MPOXMBAKLIErO rpaxaaHuHa
ManouMyLLUMMU.

2.4. Cpok npefocTaBrneHs MyHUUUNansHOM yCnyru.

PeweHne ynonHoMo4yeHHOro opraHa O npu3HaHuM (06 OTKase B MNPU3HAHWUK)
rpaXgaHWHa W 4YNEeHOB ero cembu nmMbo OAMHOKO MPOXMBAKLIErO rpaxaaHuHa
ManouMyLumMu, MpUHUMaeTCs Mo pesynbTaTaM pPacCMOTPEHUS COOTBETCTBYIOLLEINO
3asBrneHns U [OOKYMEHTOB,  MNpedyCMOTPEHHbIX  MyHKTOM 2.6  HacTtoswero
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aAMWUHUCTPATUBHOIO pernameHTta, B TevyeHne 30 gHen ¢ gatbl NPUHATUSA 3asiBIIEHUSA U
AOKYMEHTOB, 0653aHHOCTb MO NPeAOCTaBMAEHNIO KOTOPbIX BO3MOXEHA Ha 3asBUTENS.

B cnyyae npeacraBneHna  3agBUTENEM  3asBMEHMS M [OOKYMEHTOB,
NPesyCMOTPEHHbIX MYHKTOM 2.6 HacTosIWero agMWHUCTPATUBHONO perfamMeHTa, yepes
M®L| cpok npegocTaBneHWss MyHUUMMAnNbHOW YCMYrM WUCYUCNSAETCA CO AHA nepefayu
AOKYMEHTOB B YNOSTHOMOYEHHbIN OpraH.

3aknoyeHne o npusHaHum (06 oTKase B NPU3HAHWUW) rpaxgaHuHa W YNEeHOB €ro
cembi NMBO OOMHOKO MNPOXMBAIOLWENO rpakaaHnMHa ManouMyLmMMM YNoSTHOMOYEHHOIO
opraHa HanpaBnsieTcs (Bpy4YaeTcsa 3asiBUTEmN No agpecy, ykasaHHOMY B 3asdBMeHUU) He
nosgHee Tpex paboymx gHen co AHA NPUHATUS COOTBETCTBYHOLLENO PELLUEHNS.

B cnyyae npegcraBneHus rpaxgaHWHOM 3asiBNEHUS O NPU3HAHWW rpaxgaHwHa u
YNIEHOB €ro CemMbM, OAMHOKO MNPOXMBALLEro rpaxgaHvHa Manoumylwmmm B Lensax
npefoCcTaBNeHUs UM XWUMbIX NOMELLEHU MO AoroBopam coumarnbHOro Hanma yepes MoL
AOKYMEHT, NoATBepXAarLwmnn NpUHATUE pelueHnd, Hanpasnsetca B MOL, ecnu mHom
cnocob nony4yeHust He yKka3aH 3asBuUTENeM.

2.5. NpaBoBoK OcHOBOW AN1s NPefoCTaBfeHns MyHULUUNAanbHOW YCryru siBAATCA
crnegyrowme HopMaTUBHbBIE NPABOBbIE aKTbl:

KoHctuTyumss Poccunckon Pepepaumm («Poccuiickas raseta», Ne 7, 21 aHBaps
2009 r., «CobpaHue 3akoHogaTtenbcTBa Poccuinckon Pegepaumm», 26 aHeapa 2009 r., Ne
4, cT. 445, «[NapnamenTckas raseta», Ne 4, 23 — 29 auBapsa 2009 r.; ouumanbHbI TEKCT
KoHcTuTyumm P® c BHeceHHbiMM nonpaBkamu oT 14 mapta 2020 r. onybnukoBaH Ha
OdmumnansHOM MHTEpHeT-nopTane npasoBon MHGopmauuu http://www.pravo.gov.ru, 04
nions 2020 r.);

HKvnuwHen kopekc Poccunckon Pepepauum (CobpaHne 3akoHodaTenbCTBa
Poccuiickon ®enepauun, 03 aHsapsa 2005 r., Ne 1 (yactb 1), cT. 14, «Poccuinckasa rasetar,
12 anBaps 2005 r., Ne 1, «[MapnameHTtckas raseta», 15 ausaps 2005 r., Ne 7-8);

®epepanbHbin 3akoH OT 06 okTabpa 2003 r. Ne 131-03 «O6 obwmx npuHUMnax
opraHuMsaumm MecTHoro camoynpasneHuss B Poccuinckon ®epepaumny» (CobpaHue
3akoHogaTenbctBa Poccuiickon ®epepauumn, 06 oktabpa 2003 r., Ne 40, cr. 3822,
«Poccuiickas rasetay, 08 oktsadbps 2003 r., Ne 202, «[NapnameHTckas rasetay, 08 oktabps
2003 r., Ne 186);

depepanbHbii 3akoH oT 02 mas 2006 r. Ne 59-03 «O nopsigke paccMoTpeHus
obpaLeHun rpaxgaH Poccuinckon ®epepauun» («Poccuiickas raseta», 2006, Ne 95);

depnepanbHbi 3akoH oT 27 nionga 2006 r. Ne 152-d3 «O nepcoHanbHbIX AaHHbIX»
(«Poccwuiickas raseta», 29 wmwons 2006 r. Ne 165, 29 wuwona 2006 r., «CobpaHue
3akoHogaTenbcTBa Poccunckon Pepepaummy», 31 nona 2006 r., Ne 31 (1 4.), cT. 3451,
«MapnameHTckas razetay, Ne 126-127, 03 asrycra 2006 r.);

®epnepanbHbin 3akoH oT 09 cdepansa 2009 r. Ne 8-03 «O6 obecneyeHnn goctyna K
WHpopMauun O [OeATEeNbHOCTM T[OCYOAPCTBEHHbIX OpraHoB W OpraHoB  MECTHOro
camoynpaBneHus» («Poccuiickas raseta», Ne 25, 13 deBpana 2009 r., «CobpaHue
3akoHogartenbctBa Poccuinckon Pepepauum», 16 despana 2009 r.,, Ne 7, ct. 776,
«MapnameHTckas rasetar», Ne 8, 13 — 19 cdeBpans 2009 r.);

depgepanbHbii 3akoH oT 27 wona 2010 r. Ne 210-&3 «O6 opraHusaumm
npefoCcTaBfeHns  rOCYOAPCTBEHHbIX M MyHMuMnanbHbiX  ycnyr»  (Cobpanwue
3akoHopaTtenbctBa Poccunckon Pepepauun, 02 asrycta 2010 r., Ne31, cr. 4179,
«Poccwuiickaa razetay, 30 nona 2010 r., Ne 168);

depnepanbHbin 3akoH oT 06 anpenda 2011 r. N2 63-03 «O6 aneKkTpoOHHOM NoAnUCcU»
(«Poccunckas raseta», 08 anpens 2011 r. Ne 75);

noctaHosneHune [paButensctBa Poccunckon depepaumm ot 25 moHa 2012 r. Ne
634 «O Bumpax 9NEeKTPOHHOM NOAMUCKU, MWCMOSIb30BAHME KOTOPbIX AOMycKaeTcsa npu
obpalleHnn 3a NosnydyeHnem rocyaapCTBEHHbIX M MyHULMNanbHbiX ycnyr» («Poccuinckas
razetar», 02 nonsa 2012 r. Ne 148);
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noctaHoBneHue lNpasutensctea Poccunckon depepaunm ot 25 asrycta 2012 r. Ne
852 «O6 yTtBepxgeHun [lpaBun MCNOMbL30BaAHUA YCUIIEHHOW KBanMUUUPOBaAHHON
9NEKTPOHHOM nognucu npu  obpalieHMn 3a MOfyvYeHMEM TOCYOapPCTBEHHbIX W
MYHUUMNANbHbLIX YCAYr N O BHECEHUN U3MeHeHus B [paBuna pa3paboTkn un yTBepXaeHus
afMUHUCTPATUBHbIX  pernaMeHToB  MNpegoCTaBNeHUs  roCydapCTBEHHbIX  yCryr»
(«Poccunckas raseta», 31 asrycta 2012 r., Ne 200, «CobpaHue 3akoHogaTenbCTBa
Poccuiickon ®egepaummny», 03 ceHtabps 2012 r., Ne 36, cT1. 4903);

3akoH Bonrorpagckon obnactn ot 04 asrycta 2005 r. Ne 1096-O1 «O nopsgke
NPU3HaHUA rpaxaaH ManoumywmmMuM B Uensax npegocTaBneHnuss UM no  JorosBopam
coumnanbHOro Hamma »Xunblx noMeLleHnny («Bonrorpaackasa npasga», 16 asrycta 2005 r.,
Ne 150);

noctaHoBneHne AamuHuctpauum Bonrorpagckon obnactm ot 09 Hos6ps 2015 r. Ne
664-n «O rocygapcTtBeHHOM MHOpMaUMOHHON cucTeme «llopTtan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dyHkumin) Bonrorpagckon obnactmn» (OduunanbHbI MHTEPHET-
noptan npasoBou WHpopmauun http://www.pravo.gov.ru, 13 Hos6pa 2015 r.,
«Bonrorpagckas npasaga», Ne 175, 17 Hos6pst 2015 r.);

npvkas komuTeTa cTpouTenbcTBa Bonrorpaackon obnactm ot 22 Hosa6pa 2019 r. Ne
864-0[1 «O mepax no peanusaummn 3akoHa Bonrorpagckon obnactu ot 4 asrycta 2005 r.
Ne 1096-O0 «O npusHaHuM rpaxgaH ManouMmyLuMn B LeNnsxX npeaocTaBrieHUs UM Mo
AOroBopaMm CoLManbHOro Hamma Xunblx nomewieHun» («Bonrorpagckas npasga», 29
HoA6ps 2019 r., Ne 138);

npukas komuteTa ctpoutenbcTBa Bonrorpaackon obnactn ot 04 mnioHsa 2020 r. Ne
320-O] «O6 yTBepXOeHUN peKkoMeHOYeEMbIX (OPM PErMCTPALNOHHBIX U YYEeTHbIX
AOKYMEHTOBY (OdbunuymanbHbIv WHTEpHeT-nopTan npaBoBOM NHdopMaLunmn
http://www.pravo.gov.ru).

YctaB Cyxo4onbCcKoro cenbckoro noceneHuns CpegHeaxTtyObuHCKOro MyHMUMNANbLHOMO
panoHa Bonrorpaackon obnactu;

MocTtaHoBneHne agMuHucTpauum CyxoOonbCKOro  CenbCKOro  noceneHnsa ot
03.09.2015 r. Ne 38 «O6 yTBepxaeHun nopsigka pas3paboTkn u  yTBepXOeHus
aAMUHUCTPATUBHbIX  pernamMeHToB  NPefoCTaBfieHUss  MyHUMUMNanbHbIX — yCnyr B
agMuHucTpaumm CyxooonbCKOro CenbCckoro noceneHns».

2.6. VicuepnbiBatomnn nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX ANs NPeAoCTaBeHNs
MYHULMNANbHON YCNYru:

2.6.1. CamocTodaTenbHO 3aaBUTENb NPeaCcTaBNAeT crneayowme JOKYMEHTbI:

1) 3asBneHnMe O npu3HaHuMM TrpaxgaHMHa W YNEeHOB ero CeMbW, OOUHOKO
NPOXMBAIOLLEro rpaxgaHuHa ManoMMywmMMn B LENAX MNpeaocTaBfeHns UM KUMbIX
noMeLleHnn no [[oroBopam couuanbHOro Havma no  ¢opMme, YTBEepPXOEeHHOW
YNONTHOMOYEHHbBIM OpPraHOM WCMNONHUTENbHOM BRactu Bonrorpaackon obnactu (ganee -
3asiBrieHue);

2) nacnopT rpaxgaHuHa Poccunckon depepaumm 3asBuTEnNs, KaKOoro yneHa ero
CeMbW UM NHble JOKYMEHTbI, YAOCTOBEPSAOLMNE NMNYHOCTD;

3) cBupeTenbCtBa O rOCYQApPCTBEHHOW perncTpaumm akToB  rpakaaHCKOro
COCTOSHUSA (pOXaeHue, 3akntoveHne (pactopxeHue) bpaka), BblgaHHbIE KOMMNETEHTHbIMU
opraHamMu MHOCTPAaHHOro rocyaapcTBa, M UX HOTapuarnbHO YAOCTOBEPEHHbLIM NepeBoq Ha
pyCcCKUM A3bIK  (MpedocTaBnseTca rpaxpgaHamu B Cllyyae perucrtpauumM  akToB
rPaXkaaHCKOro COCTOSIHUS Ha TEPPUTOPUN MHOCTPAHHOMO rocyaapcTea);

4) cBegeHWs O uJneHax CeMbW 3asBuUTensd, npeacTaBnseMble Mo opme,
YyTBEPXOEHHOW YMOMMHOMOYEHHbIM OpraHoOM WCNOSIHUTENbHOM Bnactn Bonrorpagckon
obnacty;

5) OoOKymMeHTbl (CBedeHus1) O goxoAdax, MOSiydYeHHbIX 3asiBUTENEM, YrieHamMun ero
CEMbM B TEYEHME pacyeTHOro nepmoaa, 3a UCKIYeHneM 3apaboTka nepeyvyeHb KOTOpPbIX
yTBEpPXOEH YMOMHOMOYEHHbIM OpraHOM WCMONHUTENbLHOM Bractu Bonrorpagckomn
obnacty;
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6) cBegeHus 06 nmywecTse, noanexawem HanoroobIoKeHMIO U NpUHaANexallem
Ha npaBe CODCTBEHHOCTM 3asBUTENIO, YreHaM ero cembW, npeacraBnsemble no gopme,
YTBEPXOEHHON YMNONMHOMOYEHHbIM OpraHoM WCNOMHUTENbLHOW Bnactu Bonrorpagckoun
obnacty;

7) cornacuve Ha NPOBEpPKY CBeAEeHUN, coaepalumxcs B 3asBreHnn 1 npunaraemMbix
K HEMY JOKYMEHTax, noanncaHHoe 3asBuTernieM, YrieHaMu ero CemMbM;

8) cornacme Ha 06paboTKy NepcoHarnbHbIX OAaHHbIX 3a8BUTENS, BCEX YSIEHOB €ro
ceMbM;

9) AOKyMeHTbl, NMoATBepXAarwLine MOMHOMOYMS nNpeacTaBuTens rpaxaaHuHa (B
crny4ae nogayu 3asBreHus U npunaraeMblx K HeMy JOKYMEHTOB NpeacTaBuTenem).

2.6.2. CBegeHuns, KoTopble 3asBUTENb BrpaBe MpeactaBuTb MO COOCTBEHHOM
nHUUnaTmnBe:

1) 0 MecTe XnTenbCcTBa 3asBUTENS, YIIEHOB €ro CeEMbM;

2) 0 NOCTaHOBKe 3asABUTENS, YNIEHOB €ro CeEMbM Ha y4YeT B HANlOroOBOM OpraHe;

3) O cTpaxoBblX HOMepax uHAuBMAyanbHbIX nuueBbix cyetoB (CHWUIIC),
noaTBepXJalolWmnx  perncTpaunio  3asiBUTENs, UYNEHOB €ero CeMbuM B  cUCTEME
NHOMBUAYaNbHOro (NepCOHNMULMPOBAHHOIO) yYeTa;

4) 0 rocygapCTBEHHOW perncTpaumm akToB rpakaaHCKOro COCTOSAHUS (poxaeHue,
3aknoyeHne (pactopxxeHune) 6paka);

5) o 3apaboTke, nosiyYeHHOM 3asiBUTENEM, 4YfieHaMu €ero CemMbW B TeyeHue
pacyeTHOro nepuoaa;

6) u3 EOWHOro rocyaapCTBEHHOro peecTpa HeaBMXMMOCTM 00 umyliecTtse,
HaxogsLwemcst B COOCTBEHHOCTU 3asiBUTENS, YNEHOB ero CeMbM;

7) O CTOMMOCTU UMYLLECTBA, NoASeXaLlero HanoroobIoXeHNI0 U HaxXo4sLWerocs B
cOBCTBEHHOCTHM 3asiBUTENS, YNEHOB €ro CEMbM.

B cnyyae ecnn 3aaBuTenb He NpeacTaBuil yKasaHHble B HACTOAWEM MNOAMNYHKTE
AOKYMEHTbI (MX KONUKU NI coaepXKaLlmecs B HAX CBeAEHUSA) N0 COBCTBEHHOW MHMLMATMBE,
YMNOMHOMOYEHHbIN OpraH CaMOCTOATENbHO 3anpaluvBaeT Taknme OOKYMEHTbI (CBeAeHWs ) B
opraHusaumsax (opraHax), y4acTBYIOLLMX B MNPeAoCTaBMNEeHUN MyHUUUNANbLHOW YCnyru) u
nony4yaeTt NxX B paMmkKax MexseOMCTBEHHOro MHAPOPMAaLMOHHOIO B3aMMOOENCTBUSA.

2.6.3. 3agdBneHve W [OOKYMEHTbl, YyKasaHHble B MNyHKTe 2.6 HacTosALWwero
aAMWHUCTPATUBHOIO pernameHTa MoryT 6biTb NpeacTaBneHbl 3asaBUTENAMN NO UX BbIOOPY
B YNOSTHOMOYEHHbIN opraH unu MOL nuyHo, nnbo HanpaBneHbl NOCPEACTBOM MOYTOBOM
CBA3N Ha BymaxkHoMm HocuTene, Nnbo npencTaBrieHbl B YNONHOMOYEHHbIM opraH B doopme
3MIEKTPOHHOrO JOKYMEHTa C WCnonb3oBaHMeM EAWHOro noprtana rocygapCTBEHHbIX U
MyHAUMMAnNbHbLIX ycryr u  (unu) PervoHanbHOro noptana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

3asBrneHne B ((POpMe IMEKTPOHHOrO0 [AOKyMeHTa MOXeT OblTb noanuMcaHo
3aaBuUTENEM MNPOCTON 3NEKTPOHHOM MOAMUCLIO N (UNIN) YCUITEHHOW KBanuuLMpOBaHHOW
3MEKTPOHHOM noanucblo (ganee — KeanuduuMpoBaHHAA MOAMUCL) Npwu  cobntogeHun
TpeboBaHUN 1 ycnoBui, ycTaHOBMNEHHbIX ®eaeparnbHbiM 3akoHOM oT 06 anpens 2011 r. Ne
63-®3 «O6 oanekTpoHHon noanucu» (pnanee — ®epepanbHbii 3akoH Ne 63-93),
noctaHoBneHunem lNpasutensctea Poccuinckon enepaumm ot 25 nioHs 2012 r. Ne 634 «O
BMAAxX 9MNEeKTPOHHOW NOAMNMCKU, UCMOMb30BaHME KOTOPbLIX JONycKaeTcs npu obpalleHnn 3a
nosly4eHMeM rocyapCTBEHHbIX U MyHULMNASbHBIX YCIYr».

Mopaya pokymeHTOoB 4Yepe3 MOLl ocywecTtBngetca B COOTBETCTBUMM C
cornawleHneM O B3aMMOAEWCTBUW, 3aKIoYeHHbIM Mexgy ML n ynonHomodeHHbIM
OpraHoM, C MOMEHTa BCTYNSIEHUS B CUIy COOTBETCTBYIOLLEro CcorfaweHns o
B3aMMOJENCTBUN.

YKka3aHHble B MoAnyHkTax 2-3 nyHkta 2.6.1 HacTtoswero aaMWHUCTPaTUBHOIO
pernaMeHTa LOOKYMEHTbl NpefoCTaBsAloTCA B KONMUAX C npegbsaBreHveM MnoaSIMHHUKOB
nnbo B BMAE HOTapuanbHO 3aBEPEHHbIX KOMuUA. Konvu OOKYMEHTOB MOCMEe MPOBEPKU UX
COOTBETCTBUA MOAMMHHMKAM (32 MWCKMYEHMEM HOTapuanbHO 3aBEpPEeHHbIX KOMui
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AOKYMEHTOB) 3aBEPSOTCA NIMLIOM, NMPUHUMAKOLWMM OOKYMEHTbI.

OTBETCTBEHHOCTb 3@ [OCTOBEPHOCTb W MOMHOTY MNpeacTaBnseMbiX CBEAEHUN W
AOKYMEHTOB, SABMSAIOLMXCA OCHOBaHMEM LM NPeaoCTaBNeHNa MyHUUMNANbHOW YCRyru,
BO3flaraeTcs Ha 3asBUTenNS.

2.6.4. YNONHOMOYEHHbLIN OpraH He Brnpase TpeboBaTb OT 3asiBUTENS:

1) npencraBneHns JOKYMEHTOB M MHGOPMaUMM UAN OCYLLECTBIEHUS AENCTBUMN,
npeacTaBfeHne WunM OCYLLECTBMEHWE KOTOPbIX HE MpeayCMOTPEHO HOPMAaTUBHbLIMMI
NpPaBOBbIMW  aKTaMu, PEerynupylowmmMm  OTHOLUEHUS, BO3HMKaKWLWME B CBA3N C
npegocTaBneHneM MyHULMNANbHbIX YCIYT;

2) npeacTtaBneHMst OOKYMEHTOB W MHGOPMaLMW, KOTOpble Haxoadtrcs B
pacrnopshkeHUn  opraHa, NpeaoCTaBfAlWEro  MyHMUMNANbHYK  YCIyry,  WHbIX
rocyaapCTBEHHbIX OpraHos, opraHoB MECTHOro camoynpaBneHus nmbo
noaBeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnu opraHam MECTHOro
camoynpaBneHus opraHM3aumin, y4acTBYKOLIMX B NPeaoCTaBfeHUn rocygapCTBEHHbBIX U
MYHUUMNANbHbLIX YCRyr, B COOTBETCTBMM C HOPMAaTMBHbIMW MNPaBOBbIMM aKTaMu
Poccuinckon degepauumn, HopmaTMBHbIMK MNpaBoOBbIMU akTamu Bonrorpagckon obnactw,
MYHMUMNANbHbIMX NPAaBOBbIMA akKTaMu, 3a WCKIHOYEHNEM [OKYMEHTOB, BKIHOYEHHbLIX B
onpeneneHHbin Yactbto 6 ctaten 7 ®egepanbHoro 3akoHa ot 27 uonsa 2010 r. Ne 210-03
«O6 opraHusauun nNpeaocTaBneHNsa rocygapCTBEHHbIX MU MyHUUMNANbHbBIX YCyry (ganee
— ®epepanbHbin  3akoH Ne 210-d3) nepeyeHb [OOKYMEHTOB. 3asBUTENb Bhnpase
npeaCcTaBUTb yKa3aHHblE JOKYMEHTbI U MHGOpMaLMo N0 COBCTBEHHOW NHULMATUBE;

3) ocyLlecTBMneHnss OEenUCTBMI, B TOM 4MCMe CcorfnacoBaHuni, HeobxoauMmblx Ans
Nosly4YeHMs1 roCyaapCTBEHHbIX U MYHMUMNANbHbLIX YCAYr M CBsA3aHHbIX C obpalieHnem B
WHble TOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamMoynpasfieHusi, opraHmsaumm, 3a
UCKMIOYEHNEM  MOSTyYEHUA  YCRAyr W NONyYeHUs [OOKYMEHTOB W MHopmauuu,
npegocTaBnsiemMblX B pe3yrbTaTe NpeaoCTaBneHnsa Takux yCnyr, BKIMOYEHHbIX B NEPEYHHU,
yKkasaHHble B YacTn 1 ctatbn 9 ®egepanbHoro 3akoHa Ne 210-903;

4) npeacTtaBreHUss  OOKYMEHTOB W WHopmMauuu, oOTcyTcTBMe U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb Mpu MNepBOHa4asibHOM OTKase B npueme
AOKYMEHTOB, HeobxoguMMbIX ANnsi NpefocTaBneHus MyHuumMnanbHowW ycnyri, nubo B
npeaocTaBNeHNN MyHULMNANbHON YCNyru, 3a UCKITIOYEHNEM CreayroLnX Cryvaes:

- W3MEHeHne TpeboBaHUM HOPMATUBHLIX MNPaBOBbIX akTOB, KacalLmXCcs
npegocTaBneHns MyHUUMNAanbHON YCryr, Nocrne nepBoHayanbHOW nogayvn 3asiBfieHust O
npegocTaBfieHMM MyHULMNANbHOW YCIYTN;

- Hanuuve owunboK B 3asBNEHUN O NPeAoCTaBNEHUN MYHULMNANbHOW YCAyrn w
AOKYMEHTaxX, MOAaHHbIX 3asABUTENIEM MNOCfe nMepBOHayanbHOro OTKasa B Npueme
AOKYMEHTOB, HeobxoouMMbiX Onsi MpPedoCTaBfeHUs MyHuuMnanbHOW ycnyru, nnbo B
npefoCTaBfeHMM MYHUUMNANbLHON YCIYrM U HE BKITOYEHHbLIX B MPeACTaBfeHHbIN paHee
KOMMNNEKT AOKYMEHTOB;

- UCTEeYEeHMe CpoKa AENCTBUS LOKYMEHTOB UMM M3MeHeHue uHdopmaumm nocne
nepBOHaYanbHOro oTkasa B NpuemMe LOKYMEHTOB, HEOOXOAMMbIX AN npefoCTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B NpeaocTaBieHnn MyHULUNAanbHOW yCnyru;

- BbISIBIEHME LOKYMEHTanbHO NOATBEPXOEHHOro gpakta (Npu3HakoB) OLMBOYHOro
UM NpoOTMBOMNPaBHOrO AenctBus  (6e3gencTBusa)  LOOSMKHOCTHOrO  nuvua  oprada,
NpeaoCTaBnAOWEro MyHALMNANbHY YCRyry, MyHUMLUMNANbHOrO Cchnyxawero, paboTHuka
Mo®Ll, paboTHMKa opraHmMsaunmn, NpegycMoTpeHHON YacTtbio 1.1 ctatbn 16 PegepansHOro
3akoHa Ne 210-d3, npn nepBoHayanbHOM OTKa3e B NpuMemMe OOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTaBneHnss MyHUUMNAnNbHOM ycnyru, nnbo B NnpeoCTaBfeHnn MyHULUMNAnbHOM
ycnyrm, O 4YemM B NUCbMEHHOM BuAe 3a NOANMUCLIO PYKOBOAMTENS OpraHa,
NpefoCTaBAILWEro MyHMUMNANbHY ycnyry, pykosoautensa MOL| npu nepBoHavansHOM
OoTKase B MNpueme [OKYMEHTOB, HeobxoouMbiX ANS MNpeaocTaBrneHus MyHUUUNanbHOW
ycnyrn, nubo pykoBoaAUTENst opraHuMsauuun, npegycMoTpeHHon dacTtbto 1.1 ctatbm 16
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depepanbHoro 3akoHa Ne 210-93, yBegomnseTcs 3asBUTENb, a TakkKe MPUHOCATCS
N3BMHEHMSA 3a JOCTaBIEHHblE HEYAOOCTBa;

5) npepoctaBneHnss Ha OymaxHOM HoOcuTene [OOKYMEHTOB W WHdopmauuu,
3NEKTPOHHbIE 06pasbl KOTOPbLIX paHee Obinn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactn 1 ctaten 16 depepansHoro 3akoHa Ne 210-®3, 3a ucknYeHneM cnyvaes, ecrnv
HaHeceHne OTMETOK Ha TakMe AOKYMEHTbl MBO uX U3bATUE SABMSETCA HeobXoOaMMbIM
yCrioBMeM rnpeaocTaBreHna MyHUUMNanbHOW YCIyrn, U UHbIX CrydaeB, YCTaHOBJIEHHbIX
denepanbHbIMU 3aKOHaMW.

2.7. VicyepnbiBaolWnn nepeyeHb OCHOBAHWW ANA OTKa3a B nNpuemMe LOKYMEHTOB,
HeobXxoauMbIX ONA NPeaoCTaBNEeHNS MyHULMMNANbHOW YCyri.

3asButenio HanpasnseTca yBegoMneHne ob oTkase B NpuMeMe K pacCMOTPEHUIO
3asBNeHnsa B cnyyae, ecnu npu obpauweHun 3a npefoctaBfeHneM MyHUUMNAanbHOW
yCcryru B 9NeKTPOHHOM bopMme B pesynbTaTe NPOBEepKU YCUNEHHOW KBanuduumpoBaHHOM
noanucy BbISIBNIEHO HecobntogeHne ycTaHoBMEHHbIX ctatben 11 degepanbHOro 3akoHa
Ne 63-d3 ycrnosum npusHaHna ee 4eNCTBUTESTbHOCTU.

2.8. WcuepnbiBatowmm nepedyeHb  OCHOBaHWW  And NPMOCTaHOBIEHUS
npefocTaBneHnss MyHUUMNANbLHOW YCIyrn unm oTkasa B npegocTaBneHum MyHULmMnanbHON
ycnyru.

2.8.1. OcHoBaH1sa AN NPUOCTaHOBMEHUS NMPefoCTaBneHus MyHULUUNANsLHOW yCryrn
OTCYTCTBY!OT.

2.8.2. VicyepnbiBalWMN MepevyeHb OCHOBaHUMM [Ans OTKasa B MNpU3HaAHUK
rpakgaHnHa W YreHoB ero cembu 5nMBO OAMHOKO MPOXMBAKLWEro rpaxaaHuHa
ManouMyLUnumMu.

OcHoBaHUAMM ONst NMPUHATUS pelleHna o6 oTkase B NPU3HaHMKM rpaxaaHuvHa wm
YreHOB ero cembn NMMBG0O OONHOKO MPOXMBAKOLLETO rpaXkgaHUHA MaNoOMMYLLMMKN ABNAIOTCA:

1) npegcraBneHne He B NOSIHOM OObEME AOKYMEHTOB, NPEeAYyCMOTPEHHbIX MYHKTOM
2.6.1 HacToAWEero agMMHUCTPATMBHOIO pernameHTa, 06s3aHHOCTb MO NpencTaBneHuto
KOTOPbIX BO3/0XEHa Ha 3asiBUTENS;

2) Hanuyue B nNpeacTaBlieHHbIX JOKYMEHTaxX He4OCTOBEPHbIX CBEAEHUN;

3) HannuMe B NpeACTaBfIEHHbIX OOKYMEHTax NOL4YUCTOK, MPUMUCOK, 3a4E€pPKHYTbIX
CNOB NS MHbIX HEOTOBOPEHHbIX UCMNPaBIEHUM;

4) npeBbilEeHNE pa3Mmepa CpefHEMECSYHOro A0Xo4a, NPUXOASALLErocsl Ha KaXKgoro
yneHa ceMbu rpaxgaHvHa, nmbo pasmepa CpedHEeMEeCsHHOro [Ooxoda  OAMHOKO
NPOXMBAOLLEro rpaxkaaHnHa u (Mnm) CTOMMOCTU NPUXOOALLENCH Ha KaXKaoro YrneHa cemMbu
AONN UMyLLLECTBA, HaxogsWerocsas B COOCTBEHHOCTM YMEHOB CEMbWM W MNOASEXallero
HanoroobnoXeHno, UMM CTOMMOCTU UMYLLLECTBA, Haxoaswlerocas B COBCTBEHHOCTU
OLMHOKO MpPOXMBAKOLWEro rpaxgaHnHa M nognexaiiero HanoroobroXeHuo, NoporoBbIX
3Ha4YeHun goxoga n CTOMMOCTU NMYLLIECTBA.

2.9. MyHuumnaneHas ycnyra npegoctasnsietca 6ecnnaTtHo.

2.10. MakcnmanbHoOe BpeMs OXUAaHUs B oYepeau npu nogade 3asiBieHUs U npu
nosly4eHun pesynbtaTta NpegocTaBneHns MyHULMNanbHON yCcnyru cocTaBnsieT Ha NMMYHOM
npueme rpaxgaH — He 6onee 15 MUHyT.

2.11. Cpok peructpaummn 3aaBfeHUs W rnpunaraeMmblXx K HeMy [LOKYMEHTOB
COCTaBIsET Ha NIMYHOM NMpueme rpaxgaH — He 6onee 15 MUHYT.

Mpw nocTynneHnn 3asiBrneHns U JOKYMEHTOB Mo no4vte, MHPOPMaLMOHHON cUcTeEME
unu yepes MOLL — He Bonee 3 aHeN Co AHA NOCTYNNAEHNSA B YNOSTHOMOYEHHbIN OpraH.

2.12. TpeboBaHNAa K NOMELLEHMAM, B KOTOPbIX NPeaoCTaBnseTcs MyHuMuMnanbHas
ycnyra, K 3any oXuaaHusi, MectaMm Ans 3anofiHeHMs 3anpocoB O nNpenocTaBfieHun
MYHULUMMNANbHON YCNyru, MHAPOPMaUMOHHLIM CTeHAam C obpasuamu KX 3anofHEeHUs U
nepeyYHemM AOKYMEHTOB, HEOOXO4MMbIX ONA NpefoCTaBNeHnUs MyHUUMNanbHOW yCcnyru, B
TOM u4ucne Kk obecneyeHuto [OCTYNHOCTU [ONS MHBANMAOB YyKasaHHbIX OObBLEKTOB B
COOTBETCTBUM C 3akoHogaTenbcTtBOM Poccuinckon depepaumm O coumanbHOW 3aliuTe
WHBanNUAoB.
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2.12.1. TpeboBaHMs K MOMELLEHNSAM, B KOTOPbIX NPEOCTaBNAETCA MyHULMNanbHas
ycnyra.

MomelweHnss, B KOTOPbIX  MNPEAOCTaBASIETCA  MyHuUMnanbHag  ycnyra,
obecrneunBaoTca HeobxoAMMbIMM  AONA  NPefoCTaBfieHUs  MyHUUUNANbHOW  yCnyru
obopyaoBaHMeM (KOMMbKOTEPaMW, CpeacTtBamMu CBA3W, OPITEXHUKOW), KaHLENAPCKMMU
NPUHAANEXHOCTAMU, WMHAPOPMALMOHHLIMM U CMPaBOYHBIMU MaTepuanamu, HarnsgHon
MHdopMauunen, CTynbsaMn n cTtonamm).

[MomelleHnss YyNONMHOMOYEHHOIO OpraHa [AOSMKHblI COOTBETCTBOBaTb CaHUTAPHbLIM
npasunam CI1 2.2.3670-20 «CaHuTapHo-anMaemuonorndeckne TpeboBaHus K yCrioBUAM
TpyAa», YTBEPXOEHHbIM MNOCTaHOBNEHWeM [NaBHOro rocygapCTBEHHOINO CaHUTapHOro
Bpaya Poccuiickon depepaumm ot 02 pgekabpa 2020 r. Ne 40, n 6biTb 060pyaoBaHbl
cpeAcTBaMu NOXapoTyLUEHUS.

Bxoa v BbIxog M3 nomMeLeHnn o6opyayoTCa COOTBETCTBYHOLUMM YKasaTensMu.

Bxog B ynoriHOMOYeEHHbI opraH obopyayeTca WMHGOPMaUMOHHOM Tabnuykom
(BbIBECKOM), cCoaepXaLien MHPOpMaLnio 0O HaMMEHOBaHUN, MECTE HaXOXAEHUA U pexnme
paboTbl.

KabuHeTbl obopyayoTca MHpopMaunoHHOM Tabnuykon (BbIBECKOW), coaepKallen
WHpopmauuio o HaMMeHOBaHUM  YMNOMIHOMOYEHHOr0  opraHa (cTpyKTYypHOTO
nogpasgernieHust), oCcyLecTBASLEro NpegocTaBneHne MyHUUMnansHOM yenyru.

2.12.2. TpeboBaHMa kK MECTAM OXNOaHUS.

Mecta oXugaHus [OIDKHbl COOTBETCTBOBAaTb KOMMOPTHbIM  YCrOBUAM  AnNs
3aaBuTenen M onTUMarnbHbIM YCIOBUAM paboTbl OOSMKHOCTHBLIX fUL YNOMHOMOYEHHOMO
opraHa.

MecTa oxumaaHusa gOomkHbl ObiTb 060pyAOBaHbI CTYNbAMU, KpeCenbHbIMU CEKLUMSMN,
CKaMbSIMM.

2.12.3. TpeboBaHMa kK MeCTaM nNpruema 3asaBuTenen.

Mpuem 3asBuTEnen ocyLecTBNAETCA B cneynanbHO BblAeNeHHbIX ANs 9TUX uenemn
NOMeLLEHNSX.

Kaxxgoe pabodee MeCTO OOSMKHOCTHBLIX JML, YMOSTHOMOYEHHOro opraHa LOMKHO
OblITb  0BOpyooOBaHO MEPCOHasnbHbIM  KOMMLIOTEPOM C  BO3MOXHOCTbIO [OCTyna K
HeobxooMMbIM  MHPOPMAUMOHHBIM  6a3amM  AaHHbIX, nedatalwmMm U KONUPYHOLLM
yCTpoucTeam.

Mpn opraHusauumn paboumx MecT AofmKHa ObITb NpegycMoTpeHa BO3MOXHOCTb
cB0oOOAHOro BXoAa M BbIXoAa AOSMKHOCTHbLIX NML, YNONHOMOYEHHOIO OpraHa nu3 nomeLleHns
npu HeobxoaMMOCTN.

Mecta cpgauM ¥ nonyvyeHMss  [OOKYMEHTOB  3asBuTensamu, Mecta Ans
MHPOPMUPOBaAHUS 3asBUTENEN U 3anOfHEHUS HEOOXOAMMbIX OOKYMEHTOB 00OpyaytoTCS
CTynbaAMM (Kpecnamu) n ctonamum um obecnevmBaroTcs nucyen Gymarom M NMUCbMEHHBbIMU
NPUHAONEXHOCTSAMMN.

2.12.4. TpeboBaHMs K MHPOPMALIMOHHBLIM CTEHOAM.

B nomeuwleHnax ynonHOMOYEHHOro opraHa, npefHa3HadeHHbIX Ang paboTbl C
3aaBUTENAMU, pasMeLLarnTcsa UH(OPMaLMNOHHbIE CTeHAbl, obecnevmBaloLne nonyyeHne
NMHpopMauumn o NpegoCcTaBNeHNN MyHULMNANbHOW YCYTW.

Ha uHdopmMaunoHHbIX cTeHgax, ouunanbHOM canTe YNOIHOMOYEHHOro opraHa
pasmMeLLarTcs cneayowmne MHPopMaLMOHHbIE MaTepuansbl:

N3BNeYeHNs 13 3aKoHOAATENbHbIX 1 HOPMATMBHbLIX NPABOBbLIX aKTOB, COAEPXaLLMX
HOPMbI, perynupytoime AesTenbHOCTb MO UCMOSIHEHNIO MYHULMNATbHOW YCIyTu;

TEKCT HacTosALWero agMMHUCTPaTMBHOIO perfnameHTa;

NHopMaumnsa 0 NOpPsIAKE UCMOMHEHMS MYHULMNANbHON YCNyr;

nepeyeHb [OOKYMEHTOB, HeobxoauMbIX ANnA MpedocTaBneHns MyHUUUnanbHOW
yCnyru;

dopMbl U 06pa3sLbl JOKYMEHTOB A9 3anONHEHNS;
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CBeQEeHMs O MeCcTe HaxoXaeHus u rpadmke paboTbl YNOMHOMOYEHHOIO opraHa wu
M®LL;

CnpaBoOYHble TENEMOHDI;

agpeca afeKTpoHHOW NoYThl 1 agpeca IHTepHeT-canToB,;

MHpopMaumnsa 0 MecTe NIMYHOro NpMemMa, a Takke 00 YCTaHOBMEHHbIX ANS JIMYHOro
npuemMa gHax 1 yacax.

Mpn un3MeHeHWM UvHOPMaUMM MO  WUCMOSTHEHUIO  MYHUUMNANbHOM  YCrnyru
OCYLLECTBMSETCS ee nepmoandeckoe oOHOBEHME.

BusyanbHada, TekctoBad M MynbTuUMegunMHas uHQopmauuss o  nopsagke
npefoCTaBfeHNss MyHMUMNANbHOW YCNyrn pasmMellaeTtcs Ha MHGOPMaLMOHHOM CTeHae
nnn MHPOPMaLUMOHHOM TepMuHane (yCTaHaBnMBaeTcs B ygoOHOM Ans rpaxaaH mecTte), a
Takke Ha EguMHoM nopTtane rocygapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr, PernoHansHOM
nopTane rocydapCTBEHHbIX W MyHWUMNanbHbIX YCAyr WM Ha oduunanbHOM caute
YNONMHOMOYEHHOIO opraHa (agpec caunta).

OdopmneHne Bu3yanbHOW, TEKCTOBOW U MyITbTUMEOUMHOM NHPOpMaLMK O nopaake
npefoCTaBfeHNs MyHMUMNANbHON YCRyrM AOOSDKHO COOTBETCTBOBATb OMTUMANbHOMY
3pUTENBHOMY N CIlyXOBOMY BOCMPUATUIO 3TOW MHpOpMaUUK rpaxgaHamMu.

2.12.5. TpeboBaHus K obecnedyeHuto  OOCTYMNHOCTMU npegocTaBneHns
MYHUUUNANbHOW yCnyru Ans uHeBanvaos.

B uenax obecnevyeHns ycrnoBui OOCTYMHOCTU AN MHBANMAOB MyHULMMANbHOM
yCrnyrn AOSmMKHO GbITb 06ecneyeHo:

OKasaHue cneywanuctaMmm MNOMOLWM MHBanMaam B nocagke B TpaHCNOPTHoEe
CpencTBO M BbiCaZKe U3 Hero nepeq BXo4OM B NOMELLEHUA, B KOTOPbIX NpefocTaBnseTcs
MYyHUUMNanbHas ycnyra, B TOM YMCrie C UCMOMb30BaHMEM Kpecna-KoMsiCKu;

BGecnpenaTCTBEHHbIN BXO MHBANUAOB B MOMELLEHME U BbIXOL U3 HETO;

BO3MOXHOCTb CaMOCTOSITENIbHOMO MNepPenBMKEHNA WHBaANMOOB MO TEppUTOpUn
opraHusauuun, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCa MyHULMNansHas ycnyra;

CONPOBOXAEHNE MHBaNUAOB, UMEKLLMX CTONKME PacCTPOMUCTBa (PYHKLMU 3pEHUS U
CaMOCTOATENbHOIO NepeaBuXeHNs, N oka3aHue UM NOMOLLIM Ha TePPUTOPUM OpraHn3aumu,
NoMeLLEHNS, B KOTOPbIX OKa3blBaeTCa MyHUUMNanbHas ycnyra;

Hagnexawee pasmMelweHne obopyaoBaHMs W HocuTenen  MHdopMaumw,
HeobxoauMbIX aAnsa obecneveHnsa GecnpenaTCTBEHHOro 40CTyNa NHBANUAOB B MOMELLEHMS
N K ycnyram, ¢ y4eTOM OrpaHn4yeHnin nx Xn3HegesaTernbHOCTY;

aybnupoBaHme HeobxoguMmMonm Onsi  MHBanNMOOB  3BYKOBOW UM 3pUTENbHOM
MHopMauuK, a Takke Haanmceun, 3HaKoOB N MHOW TEKCTOBOW U rpadomuyeckon nHdopmauum
3HaKamu, BbINOSTHEHHBLIMU penbedHO-TOYEYHbIM WpUdTOM bpanns;

AONyCcK cypaonepesoayunka u TudrnocypaonepeBoaymka;

AOonyck cobakn-npoBOAHMKA MPUM HanMyuMuM [OKYMEHTa, NOoATBepXAaloLero ee
cneumanbHoe oby4yeHne n BbligAHHOTO No bopMe M B NOpsAKe, KOTOpble OnpeaensTca
denepanbHbIM  OpraHOM  UCMOSTHUTENBHOW BIlAaCTU, OCYLLECTBASAOWMM  (PYHKUUKM MO
BblpaboTke W peanu3aumm rocygapCTBEHHON MOMUTUKA UM HOPMATMBHO-MPaBOBOMY
perynMpoBaHuio B cdoepe coumanbHOW 3alnTbl HaceneHus;

npegocTaBneHne npy HeobxogMMOCTI YCNyrM NO MECTY XUTENbCTBA MHBANUAa unu
B OUCTAHLUNOHHOM PEXUME;

oKkasaHue cneumanucrtamm WHOM HeobxoguMmMoW MNOMOLM  UMHBanMgam B
npeofoneHnn 6apbepoB, NPEnATCTBYOLWNX MNOMYYEHUIO UMW YCIyr HapaBHE C OPYrvMMu
nmyamu.

2.13. lNMokasaTtenamm OOCTYMHOCTU U KaydecTBa MyHULMMANbHOW YCNyrn siBASIOTCA
npegocTaBfieHMe  MyHMUMNANbHOW  yCryr  WAW  OCYLIECTBrEHWe  OTAeNbHbIX
aAMUHUCTPATUBHbIX nNpoueayp B 3NIeKTPOHHOW bopme, nomnyvyeHne 3asBuTenem
WHoOpMauuM O Xxoade npefoCTaBfieHUs MYHUUUNANbHOM YCNyrM C UCNONb30BaHUEM
cpeactB TenedOHHON CBA3WN, 3MEKTPOHHOrO WMHAPOPMUPOBAHUS, COOMNIOAEHNE CPOKOB
nNpeaocTaBnNeHNs MyHULMNANbHOW YCyrn, OTCYTCTBME Xanob M NpeTeH3nn CO CTOPOHbI
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3aaBuTend, a Takke cygebHblX akTOB O NPU3HAHWM HE3AKOHHbIMU pPELUEHUN, AENCTBUN
(6e3pencTBnd) ynonHOMOYEHHOIO opraHa U AOSMKHOCTHbIX NUL, YNOSTHOMOYEHHOMO opraHa.

2.14. OCoBEeHHOCTN OCYLLECTBNEHUS OTAENbHbIX agMUHUCTPATUBHBLIX Npoueayp B
3MEeKTPOHHOM (bopMe UM NpeaocTaBneHns MyHuumMnanbHom ycnyrm 4vepes Mol
yCTaHOBIeHbl B pasgernie 3 HacTosWwero agMUHUCTPATUBHOIO perfiaMmeHTa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINONTHEHMUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM 4YMCIie OCOOEHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMN chopme, a Takxke
OCOOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHBLIX Nnpoueayp B ML

3.1. lNpepocrtaBneHne MyHUUMNANbLHOM YCRyrn BKIOYaeT B cebsa cnegywowme
aZlMUHUCTpaTUBHbIE Npouenypbl:

1) npuem un pernctpaums (oTkas B Npueme) 3asiBieHUa U npunaraembiX K Hemy
AOKYMEHTOB;

2) hopmupoBaHMe ¥ HanpasfeHWe MEeXBEeOOMCTBEHHbIX 3arnpocOB [LOKYMEHTOB
(MHOopMaumn), HeOBXOANMBIX N1 PACCMOTPEHUSA 3a8BMEHMS;

3) paccmoTpeHue 3asBfeHMss U NPenCTaBNEHHbIX [OOKYMEHTOB W MPUHATUE
peLleHns YNONMHOMOYEHHOIo opraHa o NpuaHaHum (06 oTkase B NpM3HaHWUM) rpaXkgaHuHa u
YIEHOB €ro cembn NMBO OAMHOKO MPOXMBAIOLWLETO rpaxgaHuHa ManoumyLmmum B BUOE
3aKM4YeHNs YNosTHOMOYEHHOIo OpraHa;

4) HanpaBreHne (BpyyYeHue) 3akniyeHus o npmsHaHum (06 oTkase B nNpu3HaHWK)
rpaXgaHWHa W 4YNEeHOB ero cembn nmMbo OAMHOKO MPOXMBAKLIErO rpaxaaHuHa
ManouMyLLnumMm.

3.2. [Mpuem n perncrtpaums 3asasrieHna U npunaraemMbix K HEMy JOKYMEHTOB.

3.2.1. OcHoBaHveM AnNs Hayana agMUHUCTPATUBHOW npoueaypbl sBRAsieTcA
nocTynfneHne B YMNONHOMOYEHHbIA OpraH 3adBfneHuss no dopme, YTBepXOeHHOW
YNONMHOMOYEHHbIM  OpPraHOM  UCMNONHUTENbHOM Bnactu  Bonrorpagckon obnactw,
onpegensembin 'ybepHatopom Bonrorpagckon obnactu, Ha fIMYHOM npueme, NOYTOBbIM
oTnpasneHnem, no MHOoOpMauUUOHHbIM cuctemam nnm yepes MoOLL.

Mpy noctynneHun 3asBNeHWs W npunaraemblX K Hemy [OKymMeHToB B MOLI,
nocrnegHun He nosgHee [OHSA, crefylowlero 3a gHEeM WX MNOCTynneHusi, obecneymBaeT
nepegavy 3asdBrneHns u npunaraemMblX K HeMy JOKYMEHTOB B YNOSITHOMOYEHHbIN OpraH.

3.2.2. lpvem 3aaBrneHna 1 npunaraemblX K HEMy [OOKYMEHTOB OCyLlecTBnseT
AOJDKHOCTHOE NNUO YNONHOMOYEHHOro opraHa.

3.2.3. lNpn npveme AOOKYMEHTOB [OOSMKHOCTHOE NULO YMOSIHOMOYEHHOro opraHa
npoBepsieT KOMMMEKTHOCTb NpeACTaBfIEHHOro naketa [LOKYMEHTOB B COOTBETCTBUMU C
NYHKTOM 2.6 HacTosILLEero agMMHUCTPaTMBHOIO pernamMmeHTa.

3.2.4. [llocne npoBepKN KOMMMEKTHOCTM [OOKYMEHTOB [dOSDKHOCTHOE nuuo
YNONMHOMOYEHHOIO OpraHa npUHMMaeT U PerucTpupyeT 3asiBfieHne C npunaraeMbiMu K
HeMy AOKymMeHTamu B KHure pernctpauumn 3asiBfieHUn 0 NPU3HaAHUKN rpaxkgaHuHa 1 YneHoB
ero cembu nMBO OAMHOKO MNPOXMBAKLWIEro rpaxgaHuHa Manoumywmmm, no dopme
COrNacHO MPUIOXEHUIO K HacTodALWeMY agMUHUCTPATUBHOMY pernameHTy (ganee — KHura
permctpauum 3asiBfieHun).

3asaBneHne 1 npunaraemMble K HeMy JOKYMEHTbI, MOCTYNuBLUNE B YNOSTHOMOYEHHbIN
opraH B 3MEKTPOHHOM BuAe, perucTpupyrotca B obuiem nopsgke B KHure permcrpauumn
3asiBrIEHUN.

3.2.5. lpn noctynneHun 3asBfieHna u npuraraeMblX K HemMy [OOKYMEHTOB B
3NEKTPOHHOM (popmMe AOMKHOCTHOE NUUO YNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a
npefocTaBfieHMe MyHUUMNANbHOW YCnyrn, He no3gHee 1 pabovero OHA CO  OHS
peructpauumn 3asiBNeHus MnpoBOAUT MNPOBEPKY MOASIMHHOCTU MNPOCTOMN  3NEKTPOHHOW
nognucyn 3asiBUTeNd C UCNONb30BaHWMEM COOTBETCTBYHOLLErNo cepBuca €AMHON CUCTEMBbI
noeHTuuKkaumm 1 ayteHtudukaumum n (Mnu) npoueaypy npoBeEPKU AeWCTBUTENbHOCTU
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KBanupuumMpoBaHHOW MNOAMUCK, C WCMOMb30BaHMEM KOTOPOW MOAMUCAHO 3asiBNneHue
(nakeT ONEKTPOHHbIX [OKYMEHTOB) O MpedoCTaBNeHnn MyHUUMNanbHOW  YCnyru,
npegycmaTpmBaloLLyto MNpoBepKy cobniogeHus ycnoBun, ykasaHHblX B cratbe 11
depepanbHoro 3akoHa Ne 63-03.

B cnyyae ecnu B pesynbTaTe NpOBEpKM KBanuduuumpoBaHHOW nognucu 6yaer
BbIIBNEHO HecobniogeHne yCTaHOBMEHHbIX YCMOBUA NPU3HAHUA ee OeNCTBUTENbHOCTMY,
YNONMHOMOYEHHbIA OpraH B TeyeHue 3 [OHeW CO OHA 3aBeplueHus NPOBeOeHUst Takowm
NpoBEPKN NPUHUMAaET peleHne ob OTka3e B NpuemMe K pacCMOTPEHUIO 3asaBreHus U
HanpaBnseT 3asBUTEN0 yBegOMMEeHWe 06 3TOM B 3NEKTPOHHOW POpMe C YKa3aHuem
nyHKkToB cTaTbn 11 PepepanbHoro 3akoHa Ne 63-P3, kOTOpble MOCNYXXWUNM OCHOBaAHUEM
AN NPUHATUA  YyKa3aHHOro  pelleHusa. Takoe  yBeJoMNeHue  nognucbiBaeTcs
KBanMUUMPOBaHHON  MNOAMNUCLI0  PYKOBOAUTENS  YNOMHOMOYEHHOro  OpraHa  unu
YNONMHOMOYEHHOIO0 UM [OSPKHOCTHOIO nuua WM HanpasnseTcs Mo agpecy 3MeKTPOHHOW
noYThbl 3aABUTENS NIMOO B €ro NU4YHbIN KabuHeT Ha EQnHOM nopTtane rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.2.6. MakcumarsbHbI CPOK UCMONHEHUS afMUHUCTPATUBHOW Npoueaypbl:

npy NMYHOM NpUeMe rpaxaaH — He 6onee 15 MUHYT;

NPy NOCTYNMNEHUN 3a8BNEHNA U JOKYMEHTOB MO Novte, MHAPOPMAaLMOHHON cucteme
nnun 4yepes MoL| — He Bonee 3* pabounx gHEN CO AHS NOCTYMMAEHUS B YNOSTHOMOYEHHbIN
opraH.

YBegomneHne o6 oOTkase B nNpuemMe K pacCMOTPEHMIO 3asiBNEHWs, B Criyyae
BbISIBNEHNA B XO4e NPOBEPKM KBanMMUMPOBaAHHOW NOANUCK 3aaBUTENs HecobrnoaeHus
YCTaHOBIEHHbIX YCNOBUN NPU3HAHUA ee OeNUCTBUTENbHOCTM HanpasnseTca B TevyeHne 3
OHEWN CO OHS 3aBepLUEHUs NPOBELEHUS TaKOM NPOBEPKU.

3.2.7. Pe3ynbTaTOM UCMOMNHEHNA afMUHUCTPATUBHOW Npoueaypbl ABNAETCS:

- NpYeM W peructpauus 3asaBneHus (Ogenaetcsd OTMeTKa O ero NPUHATUU C
oba3aTenbHbIM yKaszaHMeM AaTtbl U BPEMEHM €ero NpuHATUSA), Bblaada (HanpaBneHue B
3NeKTpoHHOM Buae, B MOLl unm novtoBbIM OTNpaBAeHWEM) PachUCKM B MONYyYEHUN
3asBreHNa N MNPUNOXEHHbBIX K HEMY OOKYMEHTOB MO (POpMEe COrfacHO MNPUITOXKEHUIO K
HacTosILLeMy aAMUHUCTPATUBHOMY perfiaMeHTy;

- HanpaBneHue yBeaoMmreHust 06 OTKase B NMpMEME K PacCMOTPEHUIO 3asiBrieHUs,
NMOCTYNUBLLErNO B 9MEKTPOHHOM BUAE, MO OCHOBAHWAM, YCTAHOBIIEHHbLIM MYHKTOM 2.7
HacTosLLero agMMHUCTPaTUBHOIO pernamMeHTa.

Pacnucka B nonydeHun OT rpaxgaHwHa 3asiBfieHUs O MPUHATMM Ha YyyeT C
AOKYMEHTaMM K HEMY M nepedeHb LOKYMEHTOB, KOTOpble OyayT 3anpolleHbl B nopsake
MEeXBeLOMCTBEHHOIO B3aMMOOencTBus BblgatoT Kak AOIMKHOCTHOE nmuo
YNONMHOMOYEHHOIro opraHa, Tak M JormkHocTHoe nuuo MOLL, B cnyvyae ecnv OOKYMEHTbI
nogatotca Yepes MOL].

3.3. dopmunpoBaHne 1 HanpasrieHVe MeXBEeJOMCTBEHHbIX 3anpoCcOB [JOKYMEHTOB
(MHbopmaummn), HeOBXOANMbBIX AN PACCMOTPEHUS 3asBIIEHMS.

3.3.1. OcHoBaHueM Ona Hayvana BbINOMHEHUA aAMUHUCTPaATUBHOW npoueaypsbl
aBnseTcs nonyvyeHue AOIMPKHOCTHBIM nmuom YrNOSTHOMOYEHHOTO opraHa
3aperncTpmMpoBaHHOroO B YCTAaHOBIIEHHOM NOPSAAKE 3asiBlEHNS.

B cnyyae ecnu 3asBuTenem npeacraBneHbl BCe LOKYMEHTbl, yKa3daHHble B MyHKTe
2.6 HacTosLero aaMUHUCTPATUBHOIO perfnamMeHTa, AO/MKHOCTHOE NUUO YNOSTHOMOYEHHOIrO
opraHa nepexoguT K WCMOSIHEHUIO cnefywwen agMUHUCTPaTUBHOW npoueaypbl,
npegyCcMOTPEHHOW NYHKTOM 3.3 HACTOALLEro agMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.2. Ecnn [OOKyMeHTbl, MpefyCMOTPEHHbIE MOAMYHKTOM 2.6.2 HacTosAwero
agMWHUCTPATUBHOIO pernameHTa He Obinv NpeacTaBfeHbl 3asBuTeNneM no cob6CTBEHHOM
UHUUMaTUBE, OOSPKHOCTHOE 5MLO YMNOMIHOMOYEHHOMO oOpraHa roTOBUT W HanpasnseT
MeXBeJOMCTBEHHbIE 3anpochbl B OpraHbl (OpraHM3aunm), ydacTeyoLne B NpegocTaBneHum
MYHULIMMNANbHON YCNYru.
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3.3.3. MakcumanbHbIl CPOK WCMOSIHEHUS aAMUHUCTPATUMBHOM npoueaypbl — 5
paboymnx gHen Co OHSA perncTpaumm 3asaBreHns.

3.3.4. Pe3ynbTaTOM WCMNOMHEHNA aOMWHUCTPATMBHOW Mpouenypbl SBRseTcH
dopMunpoBaHue, HanpasfieHMEe MEXBEAOMCTBEHHbLIX 3arnpoOCOB B OpraHbl (opraHu3aunmn),
y4yacTByloLMe B NpeaocTaBneHnn MyHULMNansHOW ycnyru).

3.4. PaccMoTpeHue 3agBneHus W NpeaCTaBEHHbIX [OOKYMEHTOB W MPUHATUE
peLleHns YNOoNIHOMOYEHHOIo opraHa o NpuaHaHum (06 O0Tkase B NpM3HaHWUMW) rpakgaHuHa U1
YNIEHOB €ero cembn Mbo OAMHOKO MPOXMBAKLWIETO rpaxaaHWHa ManoumyLimmMmum B Buae
3aKMNYeHNs YNoSTHOMOYEHHOIO OpraHa.

3.4.1. OcHoBaHMeM [fns Havana agMWHUCTPATMBHOM npouenypbl SBNseTcs
nonyyeHne OOSMKHOCTHbIM JIMLIOM YMNOJSTHOMOYEHHOro OpraHa 3asiBNeHus U OOKYMEHTOB,
HeoOXoaMMbIX ANSA NpefocTaBneHna MyHUUMNANbHOW YCIYrn, yKa3aHHbIX B NyHKTax 2.6.1
n 2.6.2 HacTosALWEro agMMHUCTPATUBHOIO perfameHTa.

3.4.2. B xogme paccMoOTpeHus 3asiBlIeHUs U [OOKYMEHTOB, [OOSMKHOCTHOE nuuo
YNONMHOMOYEHHOIO OpraHa OCyLLEeCTBIISET cnegyoLwime 0eUCTBUSA:

- MNpoOBeEPSET HanMyune unm OTCYTCTBME OCHOBAHWW ANsi OTKa3a B MNPUHATUM
rpaXgaHuHa Ha YyyeT, yKasaHHblX B noanyHkte 1-3 nyHkta 2.8.2 HacTosLwwero
aAMWUHUCTPATUBHOIO perfiameHTa,

- Npy OTCYTCTBUM YyKa3aHHbIX Bbllle OCHOBaHUM [ANA OTKasa ocyulecTBnsaeT
ncuyncneHne pasmepa AOXOAOB M CTOMMOCTU MMYLLECTBA rpaXgaHuHa W 4YeHOB €ro
ceMbu NMBO OAMHOKO MPOXMBAKOLWEro rpaxgaHuH. PesynbTatbl MCHMUCNEHUA pasmMepa
AOXOA0B M CTOMMOCTU MMYLLECTBA rpaxgaHWHa W YneHoB ero cemMbu nmbo OAMHOKO
NpoXuBawLLero rpaxgaHvHa oMOpMAAITCA B COOTBETCTBUM C  MPUSTOXKEHUEM K
HacTosLWeMy aAMUHUCTPATUBHOMY pernamMeHTy (ganee - pesynbTaTbl WUCYUCNEHUS
pasmMmepa 0OX0O0B);

- Ha OCHOBaHWUW pPe3yrbTaTOB MCYUCHEHNA pa3Mepa LOXOLOB MPOBEPSET Hanmune
UM OTCYTCTBUE OCHOBAHUA ANA OTKa3a B MNPUHATUWM rpaxgaHuWHa Ha yyeT, yKasaHHOro B
noanyHkKTe 4 nyHkTa 2.8.2 HacTosALero agMMHUCTPaTUBHOIO perfamMeHTa.

3.4.3. lNo pesynstaTaM pacCMOTPEHUS U MPOBEPKM 3aABMEHUA U [OKYMEHTOB
AOIMKHOCTHOE NNLUO  YNOSIHOMOYEHHOrO OpraHa B 3aBUCMMOCTU  OT  Hamnuyus Wnu
OTCYTCTBMSI OCHOBaHUM 4S9 OTKa3a B NPUHATUN rpaxxgaHUHa Ha ydeT, YKasdaHHbIX B NYHKTE
2.8.2 HacTOSALWEro agMUHUCTPATUBHOIO perfiameHTa, NoaroTaBmMBaeT MPOeKT pPeLleHnst o
npu3HaHum Nnbo 06 oTkase B NPU3HAHUKN rpaXKgaHUHA M YNEHOB ero cembn NMBO OANHOKO
NPOXMBAOLLEro rpaXkaaHnHa ManoMMmyLmMmn B BUAE 3aKknioyYeHns o npmsHaHmm (06 otkase
B MPW3HaAHUKM) TpaxgaHWHA W YNEeHOB €ero cembu MO0 OAMHOKO MNPOXUBAOLLETrO
rpakgaHnHa ManouMyLnMmn (ganee - 3akroyeHue).

3aknioveHne noarotaeBnuBaeTca no dqopme, YTBEPXKAEHHOW YNOSTHOMOYEHHbIM
OopraHoM ucnonHuUTEnbHOM Bnactu Bonrorpaackon obnactm, wu nepegaeTca  Ans
nognucaHnsa pykoBoaUTENO YNONHOMOYEHHOIO opraHa.

3.4.4. PykoBoguTernb YMNOSIHOMOYEHHOIO OpraHa, pacCcMOTpeB MNOoSlydeHHoe
3aKnyeHve, B Crlydae OTCYTCTBMS 3aMedYaHun noAanucbiBaeT COOTBETCTBYHOLLEe
3aKkn4veHne O npusHaHum (06 OTkase B MPU3HAHWK) rpaXgaHuHa U YNEeHOB ero cembi
nmMbo  OAMHOKO MPOXMBAKOLWIEro rpaxgaHuHa ManoumywmMmm Kn  nepegaetr  ero
AOIMKHOCTHOMY  NULY  YNOSIHOMOYEHHOrO OpraHa Afis HanpaefeHust 3asBUTEN0 B
yCTaHOBEHHOM NopsaKe.

3.4.5. MakcmMmarnbHbIN CPOK UCMNOSNTHEHUS agMUHUCTPATMBHOW npoueaypbl - 17 gHen ¢
MOMEHTa MNOJSTy4YeHUsT OOIMKHOCTHBIM NIULIOM YMNOSTHOMOYEHHOIO OopraHa BCeX OOKYMEHTOB
(MH(bopmMaumn), B TOM  4YUCREe TMOMYYEHHbIX B  paMKax MeXBEeOOMCTBEHHOMO
MHOPMaLNOHHOIo B3aMMOOENCTBUSA, HeobxoanMbIX ans npegocTaBneHns
MYHULUMNANbHOW YCAYTW.

3.4.6. PesynsraTtoM BbINONHEHUA AAHHOW aAMUHUCTPATUBHOWN npoueaypbl ABNAeTcs
COCTaBfieHME M MOAMUCaHUEe PYKOBOAMTENEM YMNOSHOMOYEHHOro opraHa 3aKkft4vyeHus O
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npusHaHmm (06 OTKase B MPM3HaAHUKM) rpakgaHWHA U YNeHOB ero ceMbl nMbBo OAMHOKO
NPOXMBAKLLErO rpaXxaaHMHa ManouMyLLMMH.

3.5. HanpaBneHwue (Bpy4eHune) 3akntoyeHnsa o npusHaHmm (06 oTkase B Npu3HaHum)
rpakgaHnHa W 4YreHoB ero cembl 5nMBO OAMHOKO MPOXMBAKLWEro rpaxaaHuHa
ManoMyLLUMMU.

3.5.1. OcHoBaHMeM Ona Hayana BbINOMHEHUA aAMUHUCTPATUMBHOW npoueaypsbl
ABMSETCA noAanucaHve pykoBOAUTENEM  YMNOSTHOMOYEHHOro opraHa 3akfioyYeHus o
npuaHaHum (06 oTkase B NPU3HaAHUM) rpaxkgaHWHa WM YNEHOB ero ceMbu NMUMOO OAMHOKO
NPOXMBAKLLEro rpaXxagaHnHa ManoumyLLMMu.

3.5.2. MakcumarnbHbIh CPOK WCMOMHEHNA aAMUHUCTPATUBHOW npouenypbl — He
b6onee 3 paboumx OHen CO AOHA MOANUCAHWSA 3aKMYeHUss O npudHaHuu (06 oTkase B
NPU3HaHUKN) rpaxkgaHWHa 1 YfIeHOB ero ceMby NMMB0 OANHOKO NPOXMBAIOLLIETO rpaXxaaHuHa
ManouMyLmnmMmn, YnosTHOMOYEHHbIM [OOSMKHOCTHBIM JIMLOM OpraHa, OCYyLLeCTBMSALEro
NPU3HaHWe rpaxxgaH MasioMMyLLMMKN B Lensax NpegoCcTaBneHns UM XUrblX NOMeELEeHUI no
Aorosopam coumnarnbHOro Hamma.

3.5.3. Pe3ynbTtatomMm ncnonHeHna agMmMHUCTPaTUBHOM Npoueaypbl ABNAeTCA:

1) HanpaBneHue (BpydeHue) 3asiBUTENI0 3aKmyeHus o npusHaHum (06 oTkase B
NPU3HaHUKN) rpaxkgaHuWHa 1 Yf1eHOB ero ceMby NMMB0 OANHOKO NPOXMBAIOLLETO rpaXxaaHuHa
ManouMyLLNMU;

2) HanpaBneHne B MO®Ll 3akntodeHns o npusHaHum (06 oTkase B NPU3HaHWWN)
rpaXgaHuWHa W 4YNEeHOB ero cembu nmMbo OAMHOKO MPOXMBAKLIErO rpaxaaHuHa
ManoumyLmumm (B criydae nocTynreHnsa 3asaBfieHns O NPUHATUMM Ha yyeT yepe3 ML u,
eCcrnv MHom cnocob NonyyYeHus He ykasaH 3asiBUTenem).

4. ¢OprI KOHTpOIA 3a ncnosfiHeHnem agaMMHUCTPATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a cobnogeHnem YMNOfHOMOYEHHOrO oOpraHa, AOSMKHOCTHbIMU
nmuyamMn ynosIHOMOYEHHOIO OpraHa, y4yacTBYHLWMMW B NPeaoCcTaBleHnn MyHULMNanbHOM
ycryru, noOsIOKEHUNW HaCTOAWEro agMWHUCTPaATUBHONO perfnamMeHTa OcCyLlecTBnseTcs
AOSDKHOCTHLIMU NiMLIAMKU YNOSIHOMOYEHHOIO OpraHa, cneuuanbHO YNOSITHOMOYEHHbIMU Ha
OCYyLLEeCTBMEHNe [OaHHOro KOHTPONS, pPyKoBOAUTENEM YNOSIHOMOYEHHOrO opraHa u
BKNoyaeT B cebs npoBedeHMe MpOBEPOK MOMHOTbI M KayecTBa NpeaocTaBneHus
MyHUUunNaneHoW ycnyru. [lnaHoBble W BHENnaHoOBble MPOBEPKUM  MPOBOAATCA
YNONHOMOYEHHbBIMU  JOMMKHOCTHBIMW NIUL@MW  YNOSTHOMOYEHHOIO OpraHa Ha OCHOBaHuK
pacrnopsXXeHns pykoBoaMTenNs yrnosIHOMOYEHHOro opraHa.

4.2. TlpoBepka NOMHOTbI M KayecTBa MPefOCTaBfEHUs MyHUUUNanbLHOW Yycnyrm
OCYLLEeCTBNAeTCA NyTeM NpoBeAeHNS:

4.2.1. lNnaHOBbIX NPOBEPOK COONIOAEHUS U UCMOMNHEHUS OOMKHOCTHbIMU NiMuaMm
YNONMHOMOYEHHOro OpraHa, yyacTByKLWWUMU B NpefoCcTaBfieHUM MyHUUMNArbHOW YCNyru,
NMOMOXEHNN HACTOALWEro agMWUHUCTPATMBHOIO pernaMmeHTa, HOPMAaTUBHbBIX MPaBOBbIX
aKTOB, perynupylowmx AedaTeNnbHOCTb No NpefoCTaBfIEHUI0 MYHULUNANbHOW YCryrn npu
OCYLECTBMEHNUN OTAENbHbIX agMUHUCTPATMBHBLIX Mpoueayp W npefocTaBfieHus
MYHUUUNANbHOM YCNyru B LIENOM.

4.2.2. BHennaHoBbIX MNPOBEPOK COOMOAEHMS W UCMOMNHEHUA AO0SMHKHOCTHbIMMU
nmyaMn ynosIHOMOYEHHOIo OpraHa, y4yacTBYHLWMMU B NPeaocTaBneHnn MyHUUMnanbHOu
yCcryru, nMOSfIOXKEHWA HacTosWwero agMWHUCTPATUBHOIO perfiameHTa, HOPMaTMBHbIX
NpaBOBbIX aKTOB, PErynupyrowmnx AeATerlbHOCTb MO NPefoCTaBNEeHUI0 MyHUUMNANbLHON
ycrnyrm  npu  OCYLLECTBMEHUM  OTAESIbHbIX  aAMUHUCTPATUBHLIX  npouegyp u
npegocTaBNeHnUs MyHULMNANbLHOM YCyru B LIENOM.

4.3. T[lnaHoBble NPOBEPKN OCYLLUECTBIIEHUS OTAENbHbIX aAMUHUCTPATUBHbIX
npoueanyp npoBogAaTca 1 pa3 B nonyroguve; MOMHOTbI U KayecTBa npeaocTaBlieHus
MYHUUMNANbHOMW ycnyrm B Uenom - 1 pa3 B rof, BHEMNMaHOBbIE - NPU MNOCTYNSIEHUM B
YMOMTHOMOYEHHbIV OpraH Xanobbl 3asBUTENSA HA CBOEBPEMEHHOCTb, MOSIHOTY U KayecTBO
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npefocTaBnNeHnUss MyHULUMNANbLHOW YCNyrn, Ha OCHOBaHUM UHbIX JOKYMEHTOB U CBEAEHUH,
yKasbIBaOLLMX HA HApYLLUEHNA HACTOALWEro agMMHUCTPATUBHOIO pernamMeHTa.

4.4. o pesynbTatam nNpoBeOEeHHOW MNPOBEPKU COCTaBNAETCH akT, B KOTOPOM
OTpaxatoTCsl BbISBMNEHHbIE HAPYLUEHUS W NPeaniokeHuss no WX YCTpaHeHuto. AKT
noanucbiBaeTCcsa OMKHOCTHBLIM JIMLIOM, YNONTHOMOYEHHbBIM Ha NPoBeAEHME MPOBEPKMU.

4.5. [OMKHOCTHble nMua  YNOSIHOMOYEHHOrO0  OopraHa, YydacTBywumMe B
npefocTaBfNeHnM MyHUUMNANbHOW YCIyrn, HEeCyT MepCcoHarbHYl0 OTBETCTBEHHOCTb 3a
cobnogeHne CpokoB U nocneaoBaTenbHOCTU UCNOSTHEHUS agMUHUCTPATUBHBIX LENCTBUN
W BbIMNOMHEHUS  agMWHUCTPATUBHBLIX  npouenyp, MNPedyCMOTPEHHbIX  HACTOSLWMM
aAMUHUCTPATUBHbIM pernameHToM. [lepcoHanbHad OTBETCTBEHHOCTb 3aKpennsieTcs B
OOJDKHOCTHBLIX WMHCTPYKUuAX. B crydyae BbIABNEHUA HapyWeHWn BUHOBHbIE HeCyT
OTBETCTBEHHOCTb B COOTBETCTBUM C [OEUCTBYHOLLMM 3aKOHOOATeSNbCTBOM Poccumckon
depepaunn n Bonrorpaackon obnactu.

4.6. CamocTtodATenbHOM ((OpMOM KOHTPONS 3a WUCMOSIHEHUEM  MOJIOXKEHMN
aAMUHUCTPATMBHOIO pernaMmeHTa 4aBnsieTCA KOHTPOSib CO CTOPOHblI  FpaxdaH, WX
o0beaAnHEHUN W  OpraHu3auuni, KOTOPbIA OCYLWECTBAAEeTCA NyTeM HanpaBneHus
obpalleHun n xanob B ynormHOMOYEHHbIV OpraH.

5. locynebHbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUsA pelueHuin
n gencrteun (6esgencTBusl) ynosiIHoMo4yeHHoro opraHa, M®Ll, opraHusauun,
yKa3aHHbIX B yactu 1.1 ctatbn 16 PegepanbHoro 3akoHa N2 210-d3, a Takxke Ux
OOJMKHOCTHbIX NUL, MyHULMUNANbHbIX CryXawmx, paboTHMKOB

5.1. 3asButenb MOXeT o06paTtuTbCs C Xanobow Ha peweHus u OencTBus
(6e3pencTtBne) ynonHomo4veHHoro opraHa, MOL|, opraHusaumin, ykasaHHbix B 4Yactn 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-03, a Takke WX OOMMKHOCTHBIX 5L,
MYyHMUMNANbHbIX CAy>Xawux, paboTHMKOB, B TOM YMCIE B CReaylowmx cnyyasax:

1) HapylweHue cpoka peructpauum 3anpoca 3asBUTENs O nNpegocTaBrieHnm
MYHUUMNANbHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne
210-93;

2) HapylweHve cpoka npefocTaBrieHusi MyHuuunansHou ycnyrn. B ykazaHHOM
cnyyae pgocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM pPELUEHUA U OENCTBUN
(6e3pencTteus) MoL,, pabotHuka M®L] Bo3MOXHO B cnyyae, ecnu Ha ML, peweHusa n
pencteus  (besgenctene)  KOTOpoOro  obXanywTcs,, BO3MOXeHa  (PyHKUus  no
NpegocTaBNeHNI0 MyHULMNANbHOW YCNyrM B NofiHoM obbeme B nopsgke, onpeaesieHHoOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3aaBUTENA OOKYMEHTOB MU UHOpMaLmm nNMbo ocyLlecTBNeHUN
OENCTBUA, npeacTaBrieHne WM OCYyLLEeCTBMEHWe KOTOpbIX He  npegycCMOTpeHo
HOpMaTMBHbIMW  MNpaBoBbIMM  akTamu  Poccuickon  Pepepauuun, HOPMaTUBHLIMU
npaBoOBbIMW akTamun Bonrorpagckon obnactun, MyHULMNanbHbIMW NMPaBoBbIMW akTaMu 4115
npeaocTaBneHns MyHUUMNanbHON yCcnyru;

4) oTka3 B MnpuvemMe [OOKYMEHTOB, MNpefoCTaBfieHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTMBHbIMW  MNpaBoBbIMM  akTamu  Poccuinckon  Pepepauuun, HOPMaTUBHLIMU
npaBoOBbIMW akTamun Bonrorpagckon obnactun, MyHULMNanbHbIMW NMPaBoOBbIMW akTaMu A5
npeaocTaBNeHNsa MyHULMNANbHOW YCAYrK, Y 3asBUTENS;

5) oTka3 B npeaocTaBneHuM MyHUUMNanbHOW YCryrn, ecriv OCHOBaHWUS OTKasa He
npegycMoTpeHbl hbeaepanbHbiMU 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUMN C HAMW MHBIMU
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccuinckon degepauun, 3akoHaMn U MHbIMU
HOpMaTUBHbIMW MpaBOBbIMM akTamu Bonrorpagckon obnactn, MyHUUMNANbHLIMU
npaBoBbIMM akTamu. B ykaszaHHOM cnydae gocynebHoe (BHecynebHoe) obxanoBaHue
3aaButenem peweHun n gencteun (6esgenctensa) ML, pabotHuka MLl BO3MOXHO B
cnyyae, ecnm Ha MOLU, peweHns n gencteuna (besgenctane) KOToporo obkanyrTcs,
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BO3M0OXeHa PYHKUMA MO NpeaoCTaBNeHN0 MyHUUUNANbHOW YCNyrM B NosiHOM obbeme B
nopsiake, onpeaeneHHom vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3asBUTENs NpW NpPefoCTaBneHMM MYHUUMNANbHOW YCnyru
nnatbl, He MPegyCMOTPEHHOW HOpMaTMBHbIMM MNpPaBOBbIMKM akTamMu Poccunckon
depepaumn, HOPMaTUBHbIMU npaBoBbLIMA akTamu Bonrorpagckom obnacty,
MYyHUUMMNaNbHbIMU NPABOBbLIMU aKkTamu;

7) OTKa3 yrnorTHOMOYEHHOro opraHa, LOMKHOCTHOro nuua yrnosIHOMOYEHHOro opraHa,
MoLl, paboTHuka MOPL|, opraHusaumn, npenycMOTPEHHbIX 4YacTtbto 1.1 crtatbm 16
®epepanbHoro 3akoHa Ne 210-®3, unu nx paboTHMKOB B MCMPaBMEHUN OONYLIEHHbBIX UMY
one4vyaTok 1 oWwnbOK B BblAAHHbLIX B pe3ynbTate NpegocTaBreHns MyHULMNanbHOW yCryrm
AOKyMeHTax nMbo HapylleHne YCTaHOBMEHHOro CpoKa Takmx ucnpasneHun. B ykaszaHHOM
cnyyae pgocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM pPELUEHUA U OENCTBUN
(6espencteus) MoL|, pabotHuka M®L] Bo3MOXHO B cnyyae, ecnu Ha ML, pewweHusa n
pencteus  (besgenctene)  KOTOpoOro  oBXanykwTcs,, BO3fMOXeHa  (PyHKUus  no
NpeaocTaBNeHNIo MyHULMNANbHOW YCnyrM B NofiHoM obbeme B nopsgke, onpeaesieHHoOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka wunu nopsiaka Bblgayn [OOKYMEHTOB MO pesynbTatam
npegocTaBneHns MyHUUMNanbHON ycnyru;

9) npuocTaHoBNEHME NPenoCTaBneHUss MyHULUNANbHOW YCIyrn, eCriv OCHOBaHUS
NPUOCTaAHOBMNEHNS He MpedyCcMOTpeHbl beaepanbHbiMM  3aKOHaMU U NPUHATBIMA B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MpPaBOBbIMM akTamu Poccuinckon
depepaummn, 3akoHamMm U UHBIMWM HOPMATMBHbLIMM MPaBOBbLIMM akTamu Bonrorpagckon
obnactn, MyHuUMNanbHbIMM NPaBOBbIMM akTamun. B ykaszaHHOM cnyyae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM pelueHuin n genctsun (6esgenctaemsi) MOL,
paboTHnka MO®Ll Bo3moxHO B cnyvae, ecnm Ha MOLU, peweHuns u gencrsus
(6e3pencTBne) KOTOPOro oOXanywTcs, BO3MoOXeHa (YHKUMA NO npeaocTaBreHnto
MYyHMLUMNANbHORN yCryrn B NofIHOM obbeme B nopsake, onpegenieHHom Yyactbio 1.3 ctaTbu
16 depepanbHoro 3akoHa Ne 210-03;

10) TpeboBaHve y 3asBuUTENs NpW NpPedoCTaBNEeHUW MYyHULMNAanbHOW YCryru
OOKYMEHTOB WNn WHOopMauun, OTCYTCTBUME U (MNWN) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Npu nepBoHayanbHOM OTka3e B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX AN
npegocTaBneHns MyHuuunanbHoOM ycnyrn, nubo B npegocTaBneHun MyHULMNanbHOM
YyCInyru, 3a WCKIIOYEHMEM CRyYaeB, NPeayCMOTPEHHbIX MyHKTOM 4 4yactm 1 cTtateu 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM crniydyae pocyaebHoe (BHecynebHoe)
oGxxanoBaHue 3asButenem pewennn un gencteun (6esgencreunsa) MOL, pabotHnka MoL
BO3MOXHO B crydae, ecnm Ha M®L, peweHusa n pgencreus (6e30encTBne) KOTOPOro
oGxanylTcs, BO3NOXeHa QYHKUMA MO NPefoCTaBfAEeHUI0 MYHUUMMANbHOW YCNyrn B
nonHom obbeme B nopsigke, onpeaeneHHom vactbto 1.3 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-93.

5.2. Xanoba nogaeTcs B NMCbMeHHOM dopme Ha 6ymaxHOM HocuTene, B
9NEKTPOHHOW popMe B YMNOMHOMOYEHHbIN opraH, M®L, nmbo B agMumHUCTpaumto
CpeaHeaxTybMHCKOro MyHMUMNanNbHOro parnoHa, senstwulencsa yupeautenem MOL| (nanee
- yupeauntens MOLL), a Takke B opraHusauumm, NnpegyCMOTpPeHHble YacTbio 1.1 ctatbmn 16
depepanbHoro 3akoHa Ne 210-93. XKanobbl Ha pelwweHna n gencteuna (besgencrene)
paboTHuka MOL| nogatotca pykosoauTento atoro MLl XKanobbl Ha pelleHns 1 4encTBuS
(6espenctene) MOL, nopatoteca  yupegutento MOLL  wnm  gOmMKHOCTHOMY  nivuy,
YNOMHOMOYEHHOMY HOPMAaTUBHbBIM MPaBOBbIM akTOM cybbekta Poccuiickon degepaumn.
XKanobbl Ha peweHna wn pgencteua  (6esgencrtene) pabOTHMKOB — OpraHM3auumn,
npesycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PepepansHoro 3akoHa Ne 210-®3, nogaroTcs
PYKOBOAUTENAM 3TUX OpraHu3aLumn.

XXanoba Ha peweHus un pgencrteua (6esgenctene) yYNONHOMOYEHHOIO OpraHa,
AOIMKHOCTHOMO  Nuua  YNOMHOMOYEHHOIO  OpraHa,  MyHUUMNanbHOro  cryallero,
pyKOBOAUTENSA YMNOMHOMOYEHHOIO OpraHa MoOXeT ObITb HamnpaBneHa no noyTte, 4vepes
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M®Ll, ¢ ucnonb3oBaHneM UHPOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTun «/HTepHeT»,
oduumnanbHOro camta opraHa, NpefocTaBnsAoLWEro MyHuuunanbHyto ycnyry, EamHoro
noptana rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr nubo PernoHanbHOro noprtana
rocy4apCTBEHHbBIX M MyHUUMNANbHbBIX YCAYr, @ Takke MOXET OblTb NPUHATa NpU FINYHOM
npuemMe 3asBuUTENS.

XKanoba Ha peweHnsa n gencreus (6esgencteme) MOL|, pabotHuka MOL| moxeT
ObITb HanpasneHa no noyre, c NCnonb30BaHMEM NHPOPMaLIMOHHO-
TenekoMMyHuKaLumMoHHon cetn «WMHTepHeT», odmumanbHoro cavta MOLU, EpguHoro
noptana rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr nubo PernoHanbHOro noprtana
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCAYr, @ Takke MOXET OblTb NPUHATa NpU FINYHOM
npuemMe 3asBUTENS.

YKanoba Ha pelueHna un genctena (besgencrame) opraHnsalmim, NpeaycMoTPEeHHbIX
yacTtblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHUKOB MOXET
ObITb HanpasreHa no noyre, c NCnonb30BaHMEM NHPOPMALIMOHHO-
TENEeKOMMYHUKaUNOHHON ceTu «MHTepHeT», oduumarnbHbiX CanTOB 3TUX OpraHusauuu,
EomMHoro noprtana rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr nubo PervoHanbHoro
noptana rocyaapCTBEHHbIX U MyHULMNAMbHbBIX YCAYr, @ Takke MOXeT ObiTb NPpUHATa npu
NIMYHOM NpUemMe 3asBUTENS.

5.3. XKanob6bl Ha peweHna n gencteusa (6esgencTBrve) pPyKoBOAUTENSA OpraHa,
nNpegoCTaBNAILWEro MyHULMNANbHYO YCryry, NOAatTCs B BbILLECTOSALWMNN opraH (Npu ero
Hanuumm) nuMbo B Ccry4yae ero OTCYTCTBUSA pacCMaTpyBalOTCS HENoCpenCTBEHHO
pyKkoBOAMUTENEM OpraHa, NPeoCTaBMALWEro MyHUUMNANbHYH YCAyry.

5.4. XKanob6a fomkHa cogepxaTtb:

1) HanMeHoBaHue YNOAHOMOYEHHOrO opraHa, OOJTKHOCTHOIO niua
YMOSTHOMOYEHHOrO OpraHa, UM MmyHuuunansHoro cnyxauwero, MOLL, ero pykoBogutens m
(vnn) paboTHuKa, opraHmsauuin, NpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro
3akoHa Ne 210-®3, ux pykoBogutenen wn (Mnn) paboOTHMKOB, peLIeHUs U OencTBus
(6e3pencTBme) KOTOPbIX OBXanyTCs;

2) amunuio, uUMSA, OT4YecTBO (MocrnegHee - NpW  HanNuuum), CBeAeHUus
O MEeCTe XUTenbCTBa 3asBuTens - usndeckoro nuua nnMbo HammeHoBaHWE, CBEAEHUSA O
MeCTe HaxOXOeHUs 3asBuUTend - pUAUYECKOro nuvua, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) aneKkTPoOHHOM MOYThI (MPY HanNnynmn) 1 NOYTOBbLIN
agpec, No KOTOPbIM AOIMKEH ObITb HAaNpPaBNeH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembix peweHuax u - gencteuax  (besgencteun)
YMOITHOMOYEHHOrO OpraHa, [OOJMKHOCTHOrO nuua  YnofiIHOMOYEHHOro opraHa, nmbo
MyHuuunaneHoro cnyxauwero, M®L|, pabotHnka MOLl, opraHmsaumn, NnpegyCMOTPEHHbIX
yacTbto 1.1 ctatbmn 16 ®PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, Ha OCHOBaHWM KOTOPbIX 3asABUTENb HE COrfnaceH C pelleHueEM U
penctenamn  (6esgenctememM)  yNnosIHOMOYEHHOrO — OpraHa,  OOSDKHOCTHOro  nuua
YNONMHOMOYEHHOIO OpraHa wunv MyHuuunanbHoro cnyxawero, MOLl, pabotHuka MOL,
opraHusauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbmn 16 ®epepanbHoro 3akoHa Ne 210-
@3, nx pabotHukoB. 3aaButenem mMoryt ObiTb NpeacTaBfeHbl JOKYMEHTbI (MPY Hann4mnm),
noaTeepxaarLme 4oBoAbl 3aaBUTENS, MO0 X KOMUMK.

3agBuTenb WMMeeT npaBO Ha MONyyYeHMe WHGOpMauuMn U OOKYMEHTOB,
HeobxoaMMbIx A1 060CHOBAHUA 1 PaCCMOTPEHMS Xanobbl.

5.5. OcHoBaHMeM Ons Hayana npoueaypbl gocyaebHoro obxanoBaHus sBnsieTca
noctynneHne  xanobbl  3asButens. Peructpaums  xanobbl  ocywiecTBnsieTcs
YNONMHOMOYEHHbIM  CNEeunanmncToM YrnofiIHOMOYEHHOro opraHa, paboTHukamm MOL],
opraHusauumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepeparnbHoro 3akoHa Ne 210-
®3. B Te4eHme Tpex AHEN CO OHSA ee NOCTYNSEHWS.

XKanoba, noctynuBwasa B YNONHOMOYEHHbIW opraH, MOLU, yupeautenio MOLU, B
opraHuMsauuun, nNpegycMoTpeHHble YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
®3, noanexut pacCMOTPEHUIO B TeYeHMe nATHaguatM paboumx OHEerW co OHA ee
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pernctpauum, a B cnydae obxanoBaHusi OTKasa YNOMHOMOYEHHOro opraHa, MOL,
opraHusauun, npegycMoTpeHHbIX 4YacTbo 1.1 ctatbn 16 HacTtoswero denepanbHOro
3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3asButens nubo B ucrnpaBneHum
JONyLWEeHHbIX oneyaTok W owunbok wunm B cnyyae oO6XanoBaHus HapylleHus
YCTaAHOBMIEHHOrO CpoOKa TakMxX UCMNpaBfeHun - B TeveHne Nsatu paboymx OHen co OHs ee
perncTpauuu.

5.6. B cnyyae ecnu B xanobe He ykasaHbl pamMunusa 3asiBUTENs, HanpasBuBLLErO
xanoby, n (unn) No4YToBbLIN agpec, N0 KOTOPOMY OOMMKEH ObiTb HanpaBieH OTBET, OTBET Ha
Xanoby He faeTcs.

Ecnn B ykasaHHOW >xanobe cogepxaTcs CBedeHUss O MNOAroTaBNMBAEMOM,
COBEepLIaeMOM WU COBEPLUEHHOM MPOTMBOMPABHOM [AEAHUW, a Takke O nuue, ero
nogrotaenvealolleM, COBeplUalOWeM Wunu  coBeplumBlUeM, xanoba  noanexur
HanpaBneHWIO B roCyAapCTBEHHbIM OpraH B COOTBETCTBMM C €r0 KOMMEeTEHUNEN.

[omkHocTHOe nuuo, paboTHUK, HagZeneHHble MOMIHOMOYUAMWU MO PACCMOTPEHMUIO
Xanob B COOTBETCTBMM C MYHKTOM 5.2 HACTOALWEro agMUHUCTPATUBHOIO pernameHTa, npu
noslyyeHmMn xanobbl, B KOTOPOM COAEPXaTCA HEeLEH3ypHble N0 OCKOpbUTENbHbIE
BbIPAXEHMWS, Yrpo3bl >KWU3HW, 300POBbI0 M MMYLLECTBY AOSMKHOCTHOIO fvua, a Takke
YNEeHOB ero CembW, BrpaBe OCTaBUTbL xanoby 6e3 oTBeTa Mo CywecTBY NOCTaBMEHHbIX B
Hewn BONPOCOB M COOOLWNTL 3assBUTESIO O HE4ONYCTUMOCTU 3r0ynoTpebneHns npasoMm.

B cnydae ecnu TekcT xanobbl He noggaeTcs NpoYTEeHUo, OHa octaBnseTcsa 6e3
oTBETa, O YeM B TeYeHWe CeMu [OHEeW CO AHA perncTpauumn xanobbl coobuiaeTtcs
3aaBUTENIO, eCnv ero haMunms 1 NOYTOBLIN agpec NOAAATCA NPOYTEHUIO.

Ecnn oTBeT no cyuwiecTBy NocTaBrneHHOro B xanobe Bonpoca He MOXeT ObiTb AaH
0e3 pasrnawleHvs cBeJeHUN, COCTaBMAIWNX rOCYAAPCTBEHHYIO UMM NHYIO OXPaHAEMYHo
denepanbHbiM 3aKOHOM TaWHy, B TeYeHMe CeMU AHEW CO OHA pernmcrpaumm xanobbl
3aaBUTEN0, HanpasuBLLeMY Xanoby, coobliaeTcd O HEeBO3MOXHOCTM [aTb OTBET Mo
CyLLIeCTBY MOCTaBfIEHHOrO B HEW BOMpoca B CBA3M C HEeAOMYyCTUMOCTbIO pasrnalleHuns
yKa3aHHbIX CBe4eHWN.

B cnyyae, ecnn TekcT xanobbl He nNO3BONSET oOnpedenntb CyTb oObpalleHus
3aaBuUTeNsd, OTBET MO CYLLEeCTBY Xanobbl He JaeTcs, 0 YeM B TedeHUe CEMU OHEN CO OHS
perncTpauum xanobbl coobLiaeTcs 3aaBUTENIO.

B cnyyae ecnn B xanobe obxanyetca cyanebHoe pelleHue, Takas >xanoba B
TeYeHne ceMu AHen Co OHA eé perncTpauum BO3BpallaeTcs 3aaBUTEN0, HanpaBuBLUEMY
Xanoby, ¢ paszbsaAcCHeHMeM nopsgka obxanoBaHna 4aHHOro cyaebHoro peLueHus.

Ecnn B xanobe cogepXuTcs BOMPOC, Ha KOTOPbIN 3asBUTENIO HEOLHOKPAaTHO
AaBanncb MNUCbMEHHblIE OTBETbl MO CyWeCcTBY B CBA3M C paHee HanpasnsembiMu
Xanobamu, n npyn aTom B xanobe He NPUBOAATCH HOBble AOBOAbLI UM OBCTOATENLCTBA,
AOIMKHOCTHOE NULUO, paboTHUK, HagerneHHbIe MOMHOMOYMSMU MO PACCMOTPEHMIO Karnob B
COOTBETCTBUM C MYHKTOM 5.2 HaACTOSAWEro agMMHUCTPATMBHOIO pernamMeHTa, Bnpase
NPUHATL pelleHne o 6Ge3ocHOBATENbHOCTU O4YepedHon Xanobbl W npekpalieHum
nepenuckn ¢ 3asiBuTenemM no JaHHOMY BOMPOCY MpuW YCroBMMK, YTO yKasaHHas xanoba u
paHee Harnpasnsemble Xanobbl HaNPaBnAIMCb B OOAWH U TOT K€ YNONTHOMOYEHHbIN OpraH
UNn OAHOMY M TOMY Xe [OSKHOCTHOMy nuuyy. O OaHHOM pelleHuMM yBeaoOMIsieTCs
3aaBuUTenNb, HanpaBMBLLNIA Xanooy.

5.7. Mo pesynbTaTtam pacCMOTPEHUNS xanobbl NPUHMMAETCS OOHO U3 CneaylLmXx
peLlueHunn:

1) xxanoba yooBneTBopsieTcs, B TOM Yncre B opMe OTMEHbI NPUHATOrO peLUeHuns,
ncnpasneHna OOMNyLWeHHbIX oneyaTok W owuboK B BblAaHHbIX B pesynbrarte
npegocTaBNeHnsa MyHULMNanbHOW yCryrn AOKYMEHTax, BO3BpaTa 3asBUTENO LEHEXHbIX
CPeAcCTB, B3WMaHWE KOTOPbIX HE MPedyCMOTPEHO HOPMAaTUBHBLIMW MPaBOBbIMU aKTaMu
Poccuiickon ®epepauunn, HopMaTMBHBIMW NpaBOBbIMK akTamu Bonrorpagckon obnactw,
MYyHUUMMNaNbHbIMU NPaBOBbLIMU aKkTamu;

2) B yOOBNEeTBOPEHU Xxanobbl OTKa3biBaeTCS.
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5.8. OcHOBaHUAMM Anst OTKa3a B yAOBNETBOPEHMM Xanobbl SBNAIOTCA:

1) npusHaHve npaBOMEpPHbIMU peweHna wn (unu) penctsun (besgencTans)
YMOITHOMOYEHHOrO  OpraHa,  AOSMPKHOCTHbIX UL,  MYHAUMNANbHbIX  CRAyXKaLuXx
YNONIHOMOYEHHOro opraHa, M®L, pabotHuka MOL, a Takke opraHusayum,
npenycMoOTpeHHbIX YacTtbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, unu mx
pabOTHMKOB, Y4aCTBYHOLMX B NPegOCTaBEHNUN MyHULMNANBHOW YCNYIN,

2) Hanuume BCTYNUBLLErO B 3aKOHHYK CUNY peLleHns cyda no xanobe o ToMm xe
npegmeTe U No TeM e OCHOBaHUSAM;

3) nogadva xanobbl NMLOM, NOSTHOMOYMSA KOTOPOro He NOoATBEPXAEHbI B Nopsiake,
yCTaHOBEHHOM 3akoHoaaTenbcTBoM Poccunckon ®epepaunu.

5.9. He nosgHee gHA, criegyrowlero 3a OHEM MPUHATUA peLleHus, 3asiBUTESNO B
NUCbMEHHON bOpMe U MO XENMaHUK 3asBUTENHA B ONEKTPOHHOW dhopMe HanpaBnseTcs
MOTMBUPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

B cnyyae npusHaHua xanobbl nognexawen yaoBneTBOPEHNIO B OTBETE 3asiBUTESIO
AaeTcs MHpopMauna 0 OeNCTBUSX, OCYLLECTBASEMbIX YNONHOMOYEHHbIM opraHoM, MOL,
nmbo opraHn3aumen, NpegycMoTpeHHon vYacTtbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne
210-d3, B UuUenaAx He3aMeOnMTeNnbHOro YCTPaHEHUS BbISIBIIEHHbIX HapyleHWun npu
OKa3aHMM MyHULMManbHOW YCAyrk, a Takke MNPUHOCATCA U3BMHEHUS 3a LOCTaBliEHHbIE
HeygobcTBa M yKasblBaeTcsa WHopmauusa O JanbHenwunx OencTBusax, KoTopble
HEeoBX04MMO COBEPLUMTL 3asBUTESIO B LIENAX MNOYyYEHUS MyHULMNANbHOW YCyru.

B cnyyae npusHaHust kanobbl He noanexaiwlen YOOBMETBOPEHUIO B OTBETE
3as1BUTENO0 JAOTCA apryMEeHTMPOBaHHbIE Pa3bsACHEHUSA O MPUYMHAX NPUHATONO PELLEHNS,
a Takke nHopmauusa o nopsiake o6XxanoBaHUA NPUHATOrO PeLLEHMS.

5.10. B cnyyae ycTtaHOBMEHNA B X04e MM No pesynbTaTaM pacCMOTPEHNS anobbl
NMPU3HaKoB COCTaBa aAMWHUCTPATUBHOIMO MNPaBOHAPYLUEHUS WX NPECTYNNeHUs
AOJDKHOCTHOE NNLO YNOSTHOMOYEHHOIO opraHa, paboTHWK, HageneHHbIe MOSTHOMOYMSIMI MO
paccMOTPEHMIO anob B COOTBETCTBUM C NMYHKTOM 5.2 HacTosiwero AAMUHUCTPATUBHOIO
pernameHTa, He3aMennuMTenbHO HanpaeBnAlwT WMEKLWMECs MaTtepumansl B OpraHbl
NpoKypaTypbl.

5.11. 3aaButenu BnpaBe obXanoBaTb pPeLUEeHUs, MPUHATbIE NPX NPeaoCTaBleHnn
MyHUUMNanbHOW ycnyrn, aencteuna (6e3genctene) AOSMKHOCTHBIX NWL, MYHULMNANbHbIX
CnyXxalumx ynofiHOMOYEHHOro opraHa, AOSMKHOCTHbIX nuy, MOLL, paboTHMKOB opraHusauuin,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, B cynebHom
nopsiake B COOTBETCTBUKN C 3aKoHOA4ATENbCTBOM Poccurckon degepauumm.

5.12. TlonoxeHus  HacTosAWero pasgena, YCTaHaBnuBawwme  NOPAO0K
paccMOTPEHUS xanob Ha HapyLleHus npaB rpaxgaH 1 opraHM3aunin Npu NnpeaocTaBieHnn
MYHAUMMNANbHON YCNyrK, He pacnpoCTPaHATCA Ha OTHOLWEHWS, perynmpyemble
depepanbHbiM 3akoHOM OT 02 maa 2006 r. Ne 59-03 «O nopsioke paccMOTpeHus
obpalueHnn rpaxxagaH Poccurckon ®egepaunny.
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